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SECTION 00010 

ADVERTISEMENT FOR BIDS 

 

Notice is hereby given that sealed bids will be received by the New Jersey Sports and Exposition 

Authority (NJSEA), One DeKorte Park Plaza Lyndhurst, NJ, 07071 for the following: 

 

BID CONTRACT:  

 

HVAC Systems Maintenance and Service 

THE WORK to be performed under this Contract shall consist of standard monthly maintenance/service 

as well as major repair work for the HVAC Systems of the NJSEA Facilities, known as #1 

(Administration), #2 (Environment Center), and #3 (Science Center) DeKorte Park Plaza, Lyndhurst, 

Bergen County, New Jersey. 

BIDS will be received at the above address until 12:00 PM prevailing time, on June 30th, 2022. At the 

termination of the time for receipt of bids, the bids received will be opened. Bids will not be accepted after 

12:00 PM on that day. Due to COVID, bids will not be opened in a public forum.   

CONTRACT DOCUMENTS (specifications and plans) will be available for review at the NJSEA website 

beginning on June 9th, 2022, after 2:00 PM. Copies of the specifications and the plan set may be 

downloaded from the NJSEA website at www.NJSEA.com. 

A mandatory PRE-BID MEETING will be held on June 16th, 2022, at 10:00 AM at the contract site:  1 

DeKorte Park Plaza, Lyndhurst, NJ 07071. The pre-bid meeting will consist of a short meeting at the 

NJSEA offices, followed by a project site visit. All firms who attend the bid walk must submit all questions 

and concerns by June 21st, 2022 at 3:00 PM.  

THE CONTRACT TIME is 365 consecutive calendar days commencing one month after the award date. 

NJSEA has the option (at its discretion) to extend the contract up to two additional years. The extension 

will be two, one year contracts. 

A BID DEPOSIT in the amount of five percent of the bid, but not exceeding $20,000.00, must accompany 

the Bid. This in the form may be of a bid bond or certified check. 

The Contract Documents contain specific requirements for submission of a bid.  In conformance with 

Public Law 1977, Chapter 33, if the bidder is a corporation or partnership, it shall submit with the bid a 

statement setting forth the names and addresses of all stockholders/partners who have a ten percent or 

greater interest in the firm. 
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The attention of all bidders is particularly called to the New Jersey State requirements regarding the 

conditions of employment to be observed. All bidders are required to comply with the requirements of 

N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27, regarding Affirmative Action. 

In accordance with Public Law 2001, Chapter 134, the NJSEA may only enter into contracts with Bidders 

who provide proof of valid business registration with the Division of Revenue, in the Department of 

Treasury, of the State of New Jersey. The Contractor, and all subcontractors, must obtain a valid Division 

of Revenue Business Registration prior to contract award. Registration information can be obtained on the 

worldwide web at http://www.state.nj.us/treasury/revenue/busregcert.shtml or calling 609-292-9292. 

Online registration is available, and there is no cost to register. 

In accordance with the Public Works Contractor Registration Act, the Contractor, all subcontractors, shall 

provide proof of registration with NJSA 34:11-56.48 et. seq., with the Bid.  The registration form can be 

located online at: 

http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/lsse-2.pdf or by calling 609-292-9464.  No Contractor 

may bid on the Work of this Contract unless he/she is registered pursuant to this act at the time the bid is 

made.  No Contractor shall list a subcontractor in the Bid for the Work of this Contract unless the 

subcontractor is registered pursuant to this act at the time the bid is made.  

In order to insulate the award of state contracts from risk of improper influence, the NJSEA shall only 

enter into a Contract with a Bidder who complies with Public Law 2005, C. 51 and Executive Order 117.  

The required forms and instructions are available at the Purchase Bureau website at 

http://www.state.nj.us/treasury/purchase/forms.htm and are also included in the appendix.   

The successful bidder is also required to complete Division of Purchase and Property Ownership 

Disclosure Forms including Disclosure of Investigations, Disclosures of Investment Activities in Iran 

pursuant to Public Law 2012, c. 25, McBride Principles Form, and Certification of Non-Involvement in 

Prohibited Activities in Russia or Belarus pursuant to Public Law 2022, c.3.   

If accommodations are needed under the Americans with Disabilities Act, contact Ms. Rosanne Sireci, 

NJSEA Human Resources Manager, at 201-460-3725.  If there are any questions regarding these Contract 

Documents, contact Mr. John Duffy at (201) 842-5115. 

  

 

            

Date   NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

   Mr. John Duffy, PE 

   Senior Vice President of Facilities  

 

 

http://www.state.nj.us/treasury/revenue/busregcert.shtml
http://lwd.dol.state.nj.us/labor/forms_pdfs/lsse/lsse-2.pdf
http://www.state.nj.us/treasury/purchase/forms.htm
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SECTION 00100 

INSTRUCTIONS TO BIDDERS 

 

1.0 DEFINED TERMS: 

1.1 The terms used in these Instructions to Bidders have the meanings assigned to them in 

the General Conditions.  The term "Successful Bidder" means the lowest, qualified, 

responsible Bidder to whom the New Jersey Sports & Exposition Authority (NJSEA) 

makes the award, based on the NJSEA's evaluation of all bids received. 

 

2.0 COPIES OF CONTRACT DOCUMENTS: 

2.1 Complete sets of the Contract Documents may be obtained as designated in the 

ADVERTISEMENT FOR BIDS.  These Documents shall be used in preparing the bids. The 

NJSEA assumes no responsibility for errors or misinterpretations resulting from the use 

of incomplete sets of Contract Documents. 

 

3.0 EXAMINATION OF CONTRACT DOCUMENTS AND WORK SITE: 

3.1 Before submitting a Bid, each Bidder must: (A) examine the Contract Documents 

thoroughly; (B) visit the site to familiarize himself with local conditions that may in any 

manner affect cost, progress, or performance of the work; (C) familiarize himself with 

Federal, State, and local laws, ordinances, rules, and regulations that may in any manner 

affect cost, progress, or performance of the work; and, (D) study and carefully correlate 

his own observations with the Contract Documents. 

 

 3.2 On request, the NJSEA will provide each Bidder access to the site to conduct such 

investigations and tests, as each Bidder deems necessary for submission of a Bid.  At least 

three days’ notice shall be provided.  The Bidder may be required to furnish a bond or 

certified check, payable to the NJSEA, as security to cover possible damages from the 

above investigations or tests.  The Bidder shall fill-in all holes, cleanup, and restore the 

site to its former state, upon completion of such investigations.  The security shall be 

returned to the Bidder after the site is restored, to the satisfaction of the NJSEA. 
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3.3 The lands upon which the work shall be performed, rights-of-way for access thereto, and 

other lands designated for use by the Contractor in performing the work, are identified in 

the Contract Documents. 

 

3.4 The submission of a Bid will constitute an incontrovertible representation by the Bidder 

that it has complied with every requirement of this Article and that the Contract 

Documents are sufficient in scope and detail to indicate and convey understanding of all 

terms and conditions for performance of the work. 

 

3.5 It is further agreed and understood that the successful Bidder will not use any of the 

information made available to it, or obtained in any examination made by it, as a basis or 

ground of a claim or demand of any nature against the NJSEA, arising from (or by reason 

of) any variance which may exist between the information offered and the actual 

materials or structures encountered during the construction work, except as may 

otherwise be so provided in the Contract Documents. 

 

4.0 INTERPRETATION AND ADDENDA: 

4.1 Should a Bidder find discrepancies or omissions in any of the Contract Documents, or 

should it be in doubt as to their meaning, it shall immediately notify the NJSEA in 

writing, identify the discrepancies or omissions, and request a clarification of the 

Document’s intent.  In order to allow the NJSEA sufficient time to address inquiries 

regarding the Contract Documents, all inquiries must be RECEIVED by the NJSEA no 

later than seven (7) working days prior to the receipt of bids. 

 

4.2 If the question involves equality of use of products or methods it must be accompanied by 

drawings specifications or other data in sufficient detail to enable the Engineer to 

determine the equality or suitability of the product or method. In general the Engineer 

will neither approve nor disapprove particular products prior to opening of the bids such 

products will be considered when offered by the Contractor for incorporation into the 

work. 

 

4.3 If the Bidder, prior to submission of its Bid, fails to call to the attention of the Engineer the 

existence of any such patent ambiguity, inconsistency, error, discrepancy, omission or 

doubt in the Contract Documents, its Bid will be conclusively presumed to have been 

based upon an interpretation of such ambiguity or inconsistency or the like, or upon any 

directions correcting such error, which may have been subsequently given by the 

Director. 
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4.4 Unless such action shall have been taken by the bidder and approval obtained, he agrees 

to use the product or method designated or described in the specifications as may be 

amended by addenda  

4.5 No interpretation of the Contract Documents will be made orally.  All interpretation and 

supplemental instructions will be in the form of written addenda to the Contract 

Documents.  Addenda will be emailed to those who attend the pre-bid meeting. The 

NJSEA reserves the sole right to determine whether or not an extension of the bid date is 

necessary due to the nature of the inquiries. 

 

4.6 Receipt of addenda must be acknowledged in the space provided for that purpose on the 

Bid Forms.  Should a Bidder not acknowledge receipt of all addenda, it shall still be 

required to comply with said addenda. 

 

4.7 All addenda shall become part of the Contract Documents and shall supersede the 

original Contract Documents.  Subsequent addenda shall supersede previously issued 

addenda. 

 

5.0 BID FORM AND SUBMISSION: 

5.1 Bids must be submitted on the prescribed form.  Telephone or email bids shall not be 

accepted. An additional unbound copy of the Bid Forms is provided for that purpose 

with the Contract Documents.  Do not use the Bid Forms bound in the Contract 

Documents. 

 

5.2 The Bid Forms must be completed in ink or by computer.  The bid price of each item must 

be stated in words and numerals.  All blank spaces must be completed.  Ditto marks shall 

not be used.  Discrepancies between words and numerals will be resolved in favor of the 

words.  Discrepancies in extension of unit prices will be resolved in favor of the unit 

price.  Discrepancies between the indicated sum of a column of figures and the correct 

sum will be resolved in favor of the correct sum. 

 

5.3 All unit prices shall be NET and shall include all incidental work normally required in 

connection with the particular type of work involved, and shall include (but not 

necessarily be limited to) the following: 
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a. All engineering, including detailing and shop drawings. 

b. All material costs, including an allowance for waste.  

c. The provision of all necessary accessories. 

d. All fabrication and shop costs. 

e. All shop and field labor, including supervision and engineering  

layout costs. 

f. All temporary utilities required, including safety precautions. 

g. All costs of standby trades during or beyond normal working hours. 

h. All charges for transportation, freight, insurance, taxes, overhead,  

profit and any other item, as well as bonding costs, if applicable. 

i. If unit prices are not deemed fair and reasonable by the NJSEA, Bids  

may be rejected. 

 

5.4 Bids by corporations must be executed in the corporate name by the president or a 

vice-president (or other corporate officer accompanied by evidence of authority to sign) 

and the corporate seal must be affixed and attested by the secretary or an assistant 

secretary.  The name and title of the signator, the corporate address, and the state of 

incorporation shall be typed below the signature. 

 

5.5 Bids by partnerships must be executed in the partnership name by a general partner, 

whose name, title, and official partnership address must be typed below the signature. 

 

5.6 The Bid shall contain an acknowledgment of receipt of all addenda (the numbers of 

which shall be written on the Bid Forms in the appropriate place). 

 

5.7 The address and telephone number, to which communications regarding the Bid will be 

directed, must also be shown. 

 

5.8 Each Bidder who is not chartered under the laws of the State of New Jersey but licensed 

to do business in the State of New Jersey must submit with its Bid a certificate 

authorizing it to do business in the State of New Jersey.  Also see Article 26 of the 

INSTRUCTIONS TO BIDDERS. 

 

5.9 Each Bidder who is a corporation not organized under the laws of the State of New Jersey 

or is not authorized to do business in the State of New Jersey must obtain a certificate 

authorizing it to do business in the State of New Jersey prior to the award of the contract. 
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5.10 Per NJSA 52:25-24.2, if the Bidder is a corporation or partnership, the Bidder shall 

complete the Section 00424; BIDDERS DISCLOSURE FORM, setting forth the names and 

addresses of all its owners holding a ten (10) percent or greater interest in the corporation 

of partnership. 

 

5.11 See Article 28 of the INSTRUCTIONS TO BIDDERS for requirements of Executive Order 

134. 

 

5.12 Any Bid may be withdrawn prior to the time for termination of receipt of bids specified 

in the ADVERTISEMENT FOR BIDS. 

 

5.13 Refer to the SPECIFIC PROJECT REQUIREMENTS for additional information regarding 

the submission of the Bid. 

 

6.0 RECEIPT AND OPENING OF BIDS: 

6.1 To be considered valid, Bids must be received prior to the time specified in the 

ADVERTISEMENT FOR BIDS.  All valid Bids will then be opened and read aloud. 

 

6.2 All Bidders agree the Bids shall remain open for 90 days after the day of opening, but the 

NJSEA may at its sole discretion, release any Bid and return the bid security prior to that 

date. 

 

6.3 If, within 24 hours after Bids are opened, any Bidder files a duly signed written notice 

with NJSEA and promptly thereafter demonstrates to the reasonable satisfaction of 

NJSEA that there was a material and substantial mistake in the preparation of its Bid, that 

Bidder may withdraw its Bid and the bid security will be returned.  Thereafter, that 

Bidder will be disqualified from further bidding on the Work. 

 

7.0 BID SECURITY:  

7.1 Each Bid must be accompanied by a bid security (in the form of a bid bond, issued by a 

surety licensed in the State of New Jersey; or a certified check, issued by a national bank 

or trust company) and payable to the order of the NJSEA, in the amount of five percent of 

the Bid, but not exceeding $20,000.00. The bid bond must be executed by a company 

authorized to do business in the State of New Jersey. 



 

HVAC Systems Maintenance and Service 

PROJECT CN-258 

 

INSTRUCTIONS TO BIDDERS – SECTION 00100 - 9 

7.2 The bid security shall be enclosed in the sealed envelope containing the Bid.  The bid 

security will be held by the NJSEA as security for fulfillment of the Bidder's promises set 

forth in its Bid; that it will not withdraw its Bid while it is being considered, and will 

execute the Contract and furnish the required bonds, insurance certificates, and other 

documents, if its Bid is accepted. 

 

7.3 The successful Bidder, upon its failure or refusal to execute and deliver the contract, 

insurance, bonds, and other documents required within the time limits specified, shall 

forfeit the bid security deposited with its Bid.  The forfeited bid security shall be credited 

towards the damages suffered; which shall be defined as the difference between the 

amount specified in the successful Bid and the amount for which the NJSEA may contract 

with another party to perform the work covered by said Bid (if the latter amount be in 

excess of the former) together with any additional expenses incurred by the NJSEA as a 

result of such Bidder's failure to enter into the contract; including, but not limited to, the 

expense for re-advertisement for bids and the processing of such bids.  Any amount in 

excess of such damages shall be returned to the Bidder. 

 

7.4 Except as specified above said bid security shall be returned to the Bidder as hereinafter 

provided.  Bid security will be returned to all except the three lowest Bidders within ten 

working days after the formal opening of Bids, and to the three lowest Bidders within 5 

working days after the successful Bidder and the NJSEA have executed the Contract.  In 

the event that the Contract has not been awarded by the NJSEA within 60 days after the 

opening of the Bids, bid security will be returned promptly upon the demand of any 

Bidder whose Bid has not been accepted. 

 

8.0 RIGHT TO REJECT, WAIVE, OR ACCEPT: 

8.1 The NJSEA reserves the right to reject any and/or all non-conforming, non-responsive, or 

conditional bids; to waive any informalities in any Bid; and to accept any Bid deemed to 

be in the best interest of the NJSEA. 

 

9.0 EVALUATION OF BIDS: 

9.1 The NJSEA may make such investigations as it deems necessary to determine the ability 

of the Bidder to perform the work; and the Bidder shall furnish all such information and 

data for this purpose as NJSEA may request.  The NJSEA reserves the right to reject any 

Bid if the evidence submitted by (or the investigation of) such Bidder fails to satisfy it that 

such Bidder is properly qualified to carry out the obligations of the Contract, and to 

complete the work contemplated therein. 
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9.2 Bidders shall be experienced in the kind of work to be performed, have the necessary 

equipment therefore, and possess sufficient capital to properly execute the work within 

the time allowed.  Bids received from Bidders who have previously failed to complete 

contracts within the time required, or who have previously performed similar work in an 

unsatisfactory manner, may be rejected.  A Bid may be rejected if the Bidder cannot show 

that it has the necessary ability, plant, and equipment to commence the work at the time 

prescribed, and thereafter to prosecute and complete the work at the rate or within the 

time specified.  A Bid may also be rejected if the Bidder is already obligated for the 

performance of other work that would delay the commencement, prosecution, or 

completion of the Work. 

 

9.3 In evaluating the Bids, the NJSEA shall consider the qualifications of the Bidders, 

whether or not the Bids comply with the prescribed requirements, and alternates and unit 

prices if requested in the Bid Forms.  The NJSEA reserves the right to choose any of the 

alternates described in the Bid Forms. Final determination will be at the sole discretion of 

the NJSEA and will be made after receipt of Bids. 

 

9.4 The NJSEA may consider the qualifications and experience of subcontractors and other 

persons and organizations (including those who are to furnish the principal items of 

material or equipment) proposed for those portions of the work.  Operating costs, 

maintenance considerations, performance data, and guarantees of materials and 

equipment may also be considered.  

 

9.5 The NJSEA reserves the right to reject the Bid of any Bidder who does not pass these 

investigations to the satisfaction of the NJSEA.   

 

9.6 If requested by the NJSEA, the three lowest Bidders shall, within 10 days of such request, 

submit a financial statement prepared by a Certified Public Accountant. 

 

10.0 AWARD AND SIGNING OF THE CONTRACT: 

10.1 Award of the Contract, if made, will be to the lowest responsive Bidder whose Bid 

complies with the requirements stated herein, and whose evaluation indicates to the 

NJSEA that the award will be in the best interests of the NJSEA. 
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10.2 The NJSEA will award the Contract (or reject all bids) within 60 days from the bid 

opening date.  If the NJSEA requests and the Bidders agree, the Bids may be held open for 

consideration for such longer time as may be agreed. 

 

10.3 The contract shall be extended at the sole discretion of the NJSEA, as deemed to be in its 

own best interest. 

 

10.4 Upon award of the Contract by the NJSEA, three (3) copies of the Contract will be sent to 

the Successful Bidder. All three copies shall be signed by the Bidder and returned along 

with the required bonds, insurance certificate and other documents. After acceptance of 

these documents, the NJSEA will execute the Contract and deliver two (2) fully signed 

copies of the Contract to the Contractor. 

 

11.0 ESTIMATES OF QUANTITIES OF WORK: 

11.1 The NJSEA reserves the right to increase or decrease the quantities of any item of Work as 

may be deemed necessary, or to leave out any item or to add new items, if and when the 

necessity arises. 

 

12.0 TIME FOR COMPLETING THE WORK: 

12.1 The number of days within the work is to be completed (the contract time) is set forth in 

the Contract. 

 

12.2 The attention of the Bidder is directed to the SPECIFIC PROJECT REQUIREMENTS 

regarding damages for failure to complete the work within the time specified. 

 

13.0 SUBSTITUTE MATERIALS AND EQUIPMENT: 

13.1 The Contract, if awarded, will be on the basis of the materials and equipment 

described in the Contract Documents without consideration of possible substitute 

or "or equal" items.  The procedure for submittal of any request for such 

substitution by the Contractor, and consideration by the NJSEA, is set forth in the 

GENERAL CONDITIONS. 
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14.0 MATERIALS AND EQUIPMENT: 

14.1 All materials and equipment for the work shall be furnished by the Contractor unless 

otherwise specified.  They shall conform to the Contract Documents and shall be from an 

acceptable source. 

 

14.2 Where possible, preference shall be given to New Jersey manufacturers and/or suppliers. 

 

14.3 All materials and equipment for the work shall be new, except where the use of existing 

or previously used materials and equipment is specified. 

 

15.0 BONDS AND INSURANCE: 

15.1 The attention of the Bidder is directed to the SPECIFIC PROJECT REQUIREMENTS 

regarding the requirements for bonds and insurance.  

 

16.0 POWER-OF-ATTORNEY: 

16.1 Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a 

certified copy of their power-of-attorney to sign said bonds. 

 

17.0 ASSIGNMENTS: 

17.1 The Contractor shall not assign the whole or any part of this Contract without 

prior written notice to and the written consent of the NJSEA.  Money due or to 

become due the Contractor hereunder shall not be assigned for any purposes 

whatsoever.  

 

18.0 APPLICABLE LAWS AND SAFETY REGULATIONS: 

18.1 The attention of the Bidders is especially directed to the provisions of Federal, State, 

County, and Municipal laws, statutes, and regulations that may apply to the work; 

including particularly all safety regulations.  Such provisions refer to obstruction of 

streets, open burning, maintaining of signals, storing and handling of explosives, etc.  

Particular note shall also be taken of those provisions affecting the Contractor or its 

employees in the prosecution of the work or its relation to any political subdivision or 

person.  All pertinent laws, statutes, ordinances, and regulations shall be obeyed and 

complied with by the Contractor, its subcontractors, and all of its representatives. 
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18.2 The Contractor shall comply with all provisions of Federal and New Jersey State Labor 

Laws. 

 

18.3 The Contractor shall comply with all current requirements of the Federal Department of 

Labor, Safety, and Health Regulations for construction promulgated under the 

Occupational Safety and Health Act of 1970 (PL 91-596); and under Section 107 of the 

Contract Work Hours and Safety Standards Act (PL 91-54); and the Superfund 

Amendments and Reauthorization Act of 1986 (PL 99-499). 

 

18.4 The Contractor shall also comply with all current requirements for construction 

promulgated under the New Jersey Department of Labor and Industry's Bureau of 

Engineering and Safety regulations, Title 12 of the NJAC. 

 

18.5 In accordance with generally accepted construction practices, the Contractor shall be 

solely and completely responsible for conditions in, on, or near the job site; including 

safety of all persons and property affected directly or indirectly by its operations during 

performance of the work.  This requirement will apply continuously 24 hours per day 

until acceptance of the work by the NJSEA.  It shall not be limited to normal working 

hours. 

   

18.6 The duty of the NJSEA, or its authorized representative, to conduct construction review 

of the Contractor's performance does not include review of the adequacy of the 

Contractor's safety measures, in, on, or near the construction site. 

 

19.0 OFFER OF GRATUITIES: 

19.1 No vendor shall pay, offer to pay, or agree to pay, either directly or indirectly, any fee, 

commission, compensation, gift, gratuity, or other item of value of any kind to any State 

officer or employee or special State officer or employee, as defined by NJSA 52:13D-13b. 

and e., in the Department of the Treasury or any other agency with which such vend or 

transacts or offers or proposes to transact business, or to any member of the immediate 

family, as defined by NJSA 52:13D-13i., of any such officer or employee,  or  any  

partnership, firm, or corporation with which they are employed or associated, or in which  

such officer or employee has an interest within the meaning of NJSA 52:13D-13g. 
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19.2 The solicitation of any fee, commission, compensation, gift, gratuity or other item of value 

by any State officer or employee or special State officer or employee, from any State 

vendor shall be reported in writing forthwith by the vendor to the Attorney General and 

the Executive Commission or Ethical Standards. 

 

19.3 No vendor may directly or indirectly, undertake any private business, commercial or 

entrepreneurial relationship with, whether or not pursuant to employment, contract or 

other agreement, express or implied, or sell any interest in  such  vendor to, any State 

officer or employee, having any duties or responsibilities in connection with the 

purchase, acquisition or sale of any property or  services by or to any State agency or any 

instrumentality thereof, or with any person, firm or entity with which he is employed or 

associated or in which he has an interest within the meaning of NJSA 52:13D-13g.  Any 

relationships subject to this provision shall be reported in writing forthwith to the 

Executive Commission on Ethical Standards, which may grant a waiver of this restriction 

upon application of the State officer or employee or special State officer or employee 

upon a finding that the present or proposed relationship does not present the potential, 

actuality or appearance of a conflict of interest. 

 

19.4 No vendor shall influence, attempt to influence, or cause to be influenced, any State 

officer or employee or special State officer or employee in his official capacity in any 

manner which might tend to impair the objectivity or independence of judgment of said 

officer or employee.  

 

19.5 No vendor shall cause or influence, or attempt to cause or influence, any State officer or 

employee, or special State officer or employee, to use, or attempt to use, his official 

position to secure unwarranted privileges or advantages for the vendor or any other 

person. 

 

19.6 The provisions cited above in paragraph 19.1 through 19.5 shall not be construed to 

prohibit a State officer or employee, or special State officer or employee, from receiving 

gifts from or contracting with vendors under the same terms and conditions as are 

offered or made available to members of the general public subject to any guidelines the 

Executive commission on Ethical Standards may promulgate under paragraph 19.3. 

 

20.0 SUBCONTRACTORS: 

20.1 A list of proposed subcontractors shall be included with the Bid as required by the Bid 

Forms.  The list shall be accompanied by an experience statement for each subcontractor 
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indicating each subcontractor's qualifications.  If the NJSEA, after due investigation, has 

reasonable objection to any proposed subcontractor, the NJSEA may, before giving the 

notice of award, request the apparent Successful Bidder to submit an acceptable 

substitute without an increase in bid price.  If the apparent Successful Bidder declines to 

make any such substitution, the Contract shall not be awarded to said Bidder; but its 

declining to make such a substitution will not constitute grounds for sacrificing its bid 

security.  Any subcontractor, to whom the NJSEA does not make a written objection prior 

to the giving of the notice of award, shall be deemed acceptable to the NJSEA. 

 

20.2 No Contractor shall be required to employ any subcontractor against whom it has 

objection. 

 

21.0 PRE- START CONFERENCE: 

21.1 The Contractor shall be prepared to attend a pre-start up conference after execution of the 

Contract, and prior to the beginning of work, at which representatives of the NJSEA will 

be present, to discuss performance of the work under this contract.  The Contractor’s 

representative must be authorized to speak for the Contractor and to act as an agent of 

the Contractor. 

 

22.0 CONTRACT DOCUMENTS: 

22.1 The information and requirements included as the INSTRUCTIONS TO BIDDERS are 

neither inclusive nor exclusive, and the Bidder or Contractor shall make no claim for lack 

of notice because information requirements are stated elsewhere in the Contract 

Documents, but are not repeated herein. 

 

22.2 The Table of Contents, titles, headings, running headlines, and notes contained in the 

Contract Documents are solely to facilitate reference to various provisions of the Contract 

Documents; and in no way affect, limit, or cast light on the interpretation of the 

provisions to which they refer. 

 

23.0 EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION: 

23.1 During the performance of this contract the contractor agrees as follows: 
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The contractor or subcontractor, where applicable, will not discriminate against any 

employee or applicant for employment because of age, race, creed, color, national origin, 

ancestry, marital status, affectional or sexual orientation, gender identity or expression, 

disability, nationality or sex.   Except with respect to affectional or sexual orientation and 

gender identity or expression, the contractor will ensure that equal employment 

opportunity is afforded to such applicants in recruitment and employment, and that 

employees are treated during employment, without regard to their age, race, creed, color, 

national origin, ancestry, marital status, affectional or sexual orientation, gender identity 

or expression, disability, nationality or sex.  Such equal employment opportunity shall 

include, but not be limited to the following: employment, up-grading, demotion, or 

transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or 

other forms of compensation; and selection for training, including apprenticeship.  The 

contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided by the Public Agency Compliance Officer setting 

forth provisions of this nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or 

advertisements for employees places by or on behalf of the contractor, state that all 

qualified applicants will receive consideration for employment without regard to age, 

race creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 

gender identity of expression, disability, nationality or sex. 

 

The contractor or subcontractor will send to each labor union, with which it has a 

collective bargaining agreement, a notice, to be provided by the agency contracting 

officer, advising the labor union or workers’ representative of the contractors’ 

commitments under this act and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 

promulgated by the Treasurer, pursuant to the N.J.S.A. 10:5-31 et seq., as amended and 

supplemented from time to time with the Americans with Disabilities Act. 

 

When hiring or scheduling workers in each construction trade, the contractor or 

subcontractor agrees to make good faith effort to employ minority and women workers in 

each construction trade consistent with the targeted employment goal prescribed by 

N.J.A.C. 17:27-7.2; provided, however, that the Dept. of LWD, Construction EEO 

Monitoring Program may, in its discretion, exempt a contractor or subcontractor from 

compliance with the good faith procedures prescribed by the following provisions, A, B 
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and C, as long as the Dept. of LWD, Construction EEO Monitoring Program is satisfied 

that the contractor or subcontractor is employing workers provided by a union which 

provides evidence, in accordance with standards prescribed by the Dept. of LWD, 

Construction EEO Monitoring Program, that its percentage of active “card carrying” 

members who are minority and women workers is equal to or greater than the targeted 

employment goal established in accordance with N.J.A.C. 17:27-7.2.  The contractor or 

subcontractor agrees that a good faith effort shall include compliance with the following 

procedures: 

 

(A) If the contractor or subcontractor has a referral agreement or arrangement with a 

union for a construction trade, the contractor or subcontractor shall, within three business 

days of the contract award, seek assurances from the union that it will cooperate with the 

contractor or subcontractor as it fulfills its affirmative action obligations under this 

contract and in accordance with the rules promulgated by the Treasurer pursuant to 

N.J.S.A. 10:5-31 et.seq., as supplemented and amended from time to time and the 

Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain 

said assurance from the construction trade union at least five business days prior to the 

commencement of the construction work, the contractor or subcontractor agrees to afford 

equal employment opportunities minority and women workers directly, consistent with 

this chapter.  If the contractor’s or subcontractor’s prior experience with a construction 

trade union, regardless of whether the union has provided said assurances, indicates a 

significant possibility that the trade union will not refer sufficient minority and women 

workers consistent with affording equal employment opportunities as specified in this 

chapter, the contractor or subcontractor agrees to be prepared to provide such 

opportunities to minority and women workers directly, consistent with this chapter, by 

complying with the hiring or scheduling procedures prescribed under (B) below; and the 

contractor or subcontractor further agrees to take said action immediately if it determines 

that the union is not referring minority and women workers consistent with the equal 

employment opportunity goals set forth in this chapter. 

 

(B)     If good faith efforts to meet targeted employment goals have not or cannot be met 

for each construction trade by adhering to the procedures of (A) above, or if the 

contractor does not have a referral agreement or arrangement with a union for a 

construction trade, the contractor or subcontractor agrees to take the following actions: 

   

 1.  To notify the public agency compliance officer, the Dept. of LWD, Construction EEO 

Monitoring Program, and minority and women referral organizations listed by the 

Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of 

minority and women workers; 
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 2.  To notify any minority and women workers who have been listed with its awaiting 

available vacancies; 

 

 3.  Prior to commencement of work, to request that the local construction trade union 

refer minority and women workers to fill job openings, provided the contractor or 

subcontractor has a referral agreement or arrangement with a union for the construction 

trade; 

 

 4.  To leave standing requests for additional referral to minority and women workers 

with the local construction trade union, provided the contractor or subcontractor has a 

referral agreement or arrangement with a union for the construction trade, the State 

Training and Employment Service and other approved referral sources in the area; 

 

 5.  If it is necessary to lay off some of the workers in a given trade on the construction site, 

layoffs shall be conducted in compliance with the equal employment opportunity and 

non-discrimination standards set forth in this regulation, as well as with applicable 

Federal and State court decisions; 

 

 6.  To adhere to the following procedure when minority and women workers apply or are 

referred to the contractor or subcontractor; 

 

 (i)   The contractor or subcontractor shall interview the referred minority or 

            women worker. 

 

 (ii)  If said individuals have never previously received any document or certification 

signifying a level of qualification lower than that required in order to perform the work of 

the construction trade, the contractor or subcontractor shall in good faith determine the 

qualifications of such individuals.  The contractors or subcontractor shall hire or schedule 

those individuals who satisfy appropriate qualification standards in conformity with the 

equal employment opportunity and non-discrimination principles set forth in this 

chapter.  However, a contractor or subcontractor shall determine that the individual at 

least possesses the requisite skills, and experience recognized by a union, apprentice 

program or a referral agency, provided the referral agency is acceptable to the Dept. of 

LWD, Construction EEO Monitoring Program.  If necessary, the contractor or 
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subcontractor shall hire or schedule minority and women workers who qualify as 

trainees pursuant to these rules.  All of the requirements, however, are limited by the 

provisions of (C) below. 

   

(iii)  The name of any interested women or minority individual shall be maintained on a 

waiting list, and shall be considered for employment as described in (i) above, whenever 

vacancies occur.  At the request of the Dept. of  LWD, Construction EEO Monitoring 

Program, the contractor or subcontractor shall provide evidence of its good faith efforts to 

employ women and minorities from the list to fill vacancies. 

 

(iv)   If, for any reason, said contractor or subcontractor determines that a minority 

individual or a woman is not qualified or if the individual qualifies as an advanced 

trainee or apprentice, the contractor or subcontractor shall inform the individual in 

writing of the reasons for the determination, maintain a copy of the determination in its 

files, and send a copy to the public agency compliance officer and to the Dept. of LWD, 

Construction EEO Monitoring Program. 

 

7.  To keep a complete and accurate record of all requests made for the referral of 

workers in any trade covered by the contract, on forms made available by the Division 

and submitted promptly to the Dept. of LWD, Construction Monitoring Program upon 

request. 

 

(C) The contractor or subcontractor agrees that nothing contained in (B) above shall 

preclude the contractor or subcontractor from complying with the union hiring hall or 

apprenticeship policies in any applicable collective bargaining agreement or union hiring 

hall arrangement, and, where required by custom or agreement, it shall send journeymen 

and trainees to the union for referral, or to the apprenticeship program for admission, 

pursuant to such agreement or arrangement.  However, where the practices of a union or 

apprenticeship program will result in the exclusion of minorities and women or the 

failure to refer minorities and women consistent with the targeted county employment 

goal, the contractor or subcontractor shall consider for employment persons referred 

pursuant to (B) above without regard to such agreement or arrangement; provided 

further, however, that the contractor or subcontractor shall not be required to employ 

women and minority advanced trainees and trainees in numbers which result in the 

employment of advanced trainees and trainees as percentage of the total workforce for 

the construction trade, which percentage significantly exceeds the apprentice to journey 

worker ratio specified in the applicable collective bargaining agreement, or in the absence 

of a collective bargaining agreement, exceeds the ration established by practice in the area 
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for said construction trade.  Also, the contractor or subcontractor agrees that, in 

implementing the procedures of (B) above, it shall, where applicable, employ minority 

and women workers residing within the geographical jurisdiction of the union. 

 

After notification of award, but prior to signing a construction contract, the contractor 

shall submit to the public agency compliance officer and the Dept. of LWD, Construction 

EEO Monitoring Program an initial project workforce report (Form AA201) electronically 

provided to the public agency by the Division, through its website, for distribution to and 

completion by the contractor, in accordance with N.J.A.C. 17:27-7.  The contractor also 

agrees to submit a copy of the Monthly Project Workforce Report once a monthly 

thereafter for the duration to his contract to the Dept. of LWD, Construction EEO 

Monitoring Program, and to the public agency compliance officer. 

 

The contractor agrees to cooperate with the public agency in the payment of budgeted 

funds, as is necessary, for the on-the-job programs for outreach and training of minorities 

and women.  

 

(D) The contractor and its subcontractor shall furnish such reports or other documents 

to the Dept. of LWD, Construction EEO Monitoring Program as may be requested by the 

Dept. of LWD, Construction EEO Monitoring Program from time to time in order to carry 

out the purposes of these regulations, and public agencies shall furnish such information 

as may be requested by the Dept. of LWD, Construction EEO Monitoring Program for 

conducting a compliance investigation pursuant NJAC 17:27-1.1 et seq. 

 

The Executive Order No. 151 (Corzine, August 28, 2009) and P.L. 2009, Chapter 335 

include a provision which require all state agencies, independent authorities and colleges 

and universities to include additional mandatory equal employment and affirmative 

action language in its construction contracts.  It is important that this language is in 

addition to and does not replace the mandatory contract language and good faith efforts 

requirements for construction contracts required by N.J.A.C. 17-27-3.6, 3.7 and 3.8, also 

known as Exhibit B.  The additional mandatory equal employment and affirmative action 

language is as follows: 

 

It is the policy of the [Reporting Agency] that its contracts should create a workforce that 

reflects the diversity of the State of New Jersey.  Therefore, contractors engaged by the 

[Reporting Agency] to perform under the construction contract shall put forth a good 
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faith effort to engage in recruitment and employment practices that further the goal of 

fostering equal opportunities to minorities and women.  

 

The contractor must demonstrate to the [Reporting Agency]’s satisfaction that a good 

faith effort was made to ensure that minorities and women have been afforded equal 

opportunity to gain employment under the [Reporting Agency]’s contract with the 

contractor.  Payment may be withheld from a contractor’s contract for failure to comply 

with these provisions. 

 

Evidence of a “good faith effort” includes, but is not limited to: 

 

1.  The Contractor shall requite prospective employees through the State Job bank 

website, managed by the Department of Labor and Workforce Development, available 

online at http://NJ.gov/JobCentralNJ; 

2.  The Contractor shall keep specific records of its efforts, including records of all 

individuals interviewed and hired, including the specific numbers of minorities and 

women;  

3.  The Contractor shall actively solicit and shall provide the [Reporting Agency] with 

proof of solicitations for employment, including but not limited to advertisements in 

general circulation media, professional service publications and electronic media; and 

4.  The Contractor shall provide evidence of efforts described at 2 above to the [Reporting 

Agency] no less frequently than once every 12 months. 

5.  The Contractor shall comply with the requirements set forth at N.J.A.C. 17:27. 

 

To ensure successful implementation of Executive Order and Law, state agencies, 

independent authorities and colleges and universities must forward and Initial Project 

Workforce Report (AA201) for any projects funded with ARRA money to the Division of 

Public Contracts EEO Compliance immediately upon notification of award but prior to 

execution of the contract.  

 

24. NEW JERSEY EQUAL PAY ACT: 

Please be advised that in accordance with P.L. 2018, c. 9, also known as the Diane B, Allen 

Equal Pay Act, which was signed in to law by Governor Phil Murphy on April 24, 2018, a 

contractor performing “qualifying services” or “public work” to the State or any agency 

http://nj.gov/JobCentralNJ
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or instrumentality of the State shall provide the Commissioner of Labor and Workforce 

Development a report regarding the compensation and hours worked by employees 

categorized by gender, race, ethnicity, and job category. For more information and report 

templates see https://nj.gov/labor/equalpay/equalpay.html. 

 

3. STATE LAW REQUIRING MANDATORY COMPLIANCE BY CONTRACTORS 

UNDER CIRCUMSTANCES SET FORTH IN LAW OR BASED ON THE TYPE OF 

CONTRACT: 

3.8 DIANE B. ALLEN EQUAL PAY ACT Pursuant to N.J.S.A. 34:11-56.14, a contractor 

performing “qualifying services” or “public work” to the State or any agency or 

instrumentality of the State shall provide the Commissioner of Labor and Workforce 

Development a report regarding the compensation and hours worked by employees 

categorized by gender, race, ethnicity, and job category. For more information and report 

templates see https://nj.gov/labor/equalpay/equalpay.html 

 

25.0 BUSINESS REGISTRATION CERTIFICATE: 

25.1 Any Contractor or subcontractor entering into a contract with a State agency shall 

provide the following: 

 

A. A Contractor shall provide proof of valid business registration with the Division of 

Revenue in the Department of the Treasury to any contracting State agency; no contract 

shall be entered into by any contracting State agency unless the contractor first provides 

proof of valid business registration.  

 

B. A subcontractor under any contract with a contracting State agency shall provide proof of 

valid business registration with the Division of Revenue to any contractor; verification 

information shall be forwarded by the contractor to the contracting State agency.  No 

subcontract shall be entered into by any contractor under any contract with a contracting 

State agency unless the subcontractor first provides proof of valid business registration. 

 

25.2 The Contractor and any subcontractor providing goods or performing services under this 

contract, and each of their affiliates, shall, during the term of the contract, collect and 

remit to the Director of the Division of Taxation in the Department of the Treasury the use 

tax due pursuant to the "Sales and Use Tax Act, P.L. 1966, c.30 (N.J.S.A. 54:32B-1 et seq.) 

on all their sales of tangible personal property delivered to the State. Any questions can 

https://nj.gov/labor/equalpay/equalpay.html
https://nj.gov/labor/equalpay/equalpay.html
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be directed to the Division of Revenue at (609) 292-1730. Form NJ-REG can be filed online 

at http://www.state,nj,us/treasury/revenue/busregcert.htm 

 

25.3 A Contractor’s Exemption Purchase Certificate, Form ST-13 of the State of New Jersey, 

Division of Taxation, Sales Tax Bureau, shall be completed by the Bidder and shall, for 

Sales and Use Tax exemption purposes under N.J.S.A. 54:32B-8.22, be presented to the 

sellers of materials, supplies or services purchased by the Bidder for exclusive use in 

connection with this Project only.  

 

26.0 REGISTRATION WITH THE PUBLIC WORKS CONTRACTOR: 

26.1 The Contractor and all subcontractors shall provide, with the Bid, proof of registration 

with the Public Works Contractor Registration Act (NJSA 34:11-56.48 et. seq.). 

Registration information can be obtained on the worldwide web at 

http://www.nj.gov/labor/lsse/lspubcon.html or by calling 609-292-9464. 

 

26.2 No Contractor shall bid on the Work of this Contract unless the Contractor is registered 

pursuant to this act at the time the Bid is made. 

 

26.3 No Contractor shall list a subcontractor in the Bid for the Work of this Contract unless the 

subcontractor is registered pursuant to this act at the time the Bid is made. 

 

26.4 Should a subcontractor be named after the Bid, that subcontractor must be registered 

pursuant to this Act prior to engaging in the Work of this Contract. 

 

27.0 REQUIREMENTS OF PUBLIC LAW 2005, CHAPTER 51: (to be submitted by all bidders) 

27.1 Public Law 2005, c. 51 supersedes Executive Order 134. The Executive Order, and the 

subsequent legislation, contain additional restrictions and reporting requirements that 

will necessitate a thorough review of the provisions. Chapter 51 can be found on the 

Purchase Bureau website at 

http://www.njleg.state.nj.us/2004/Bills/PL05/51-.PDF  

 

27.2 In order to safeguard the integrity of State government procurement by imposing 

restrictions to insulate the award of State contracts from political contributions that pose 

http://www.state,nj,us/treasury/revenue/busregcert.htm
http://www.njleg.state.nj.us/2004/Bills/PL05/51-.PDF
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the risk of improper influence, purchase of access, or the appearance thereof, Executive 

Order 134 was signed on September 22, 2004 (“EO 134”). Pursuant to the requirements of 

EO 134, the terms and conditions set forth in this section are material terms of any 

contract resulting from this Bid. 

 

27.3 Definitions - For the purpose of this section, the following shall be defined as follows: 

 

A. Contribution – means a contribution reportable as a recipient under “The New Jersey 

Campaign Contributions and Expenditures Reporting Act.” P.L. 1973, c. 83 (C.10:44A-1 et 

seq.), and implementing regulations set forth at N.J.A.C. 19:25-7 and N.J.A.C. 19:25- 10.1 et 

seq. Currently, contributions in excess of $300 during a reporting period are deemed 

“reportable” under these laws. 

 

B. Business Entity – means any natural or legal person, business corporation, professional 

services corporation, limited liability company, partnership, limited partnership, business 

trust, association or any other legal commercial entity organized under the laws of New 

Jersey or any other state or foreign jurisdiction. It also includes (i) all principals who own or 

control more than 10 percent of the profits or assets of a business entity or 10 percent of the 

stock in the case of a business entity that is a corporation for profit, as appropriate; (ii) any 

subsidiaries directly or indirectly controlled by the business entity; (iii) any political 

organization organized under 26 U.S.C.A. 527 that is directly or indirectly controlled by the 

business entity, other than a candidate committee, election fund, or political party 

committee; and (iv) if a business entity is a natural person, that person’s spouse or child, 

residing in the same household. 

 

27.4 Breach of Terms of Executive Order 134 Deemed Breach of Contract - It shall be a breach 

of the terms of the contract for the Business Entity to (i) make or solicit a contribution in 

violation of this Order, (ii) knowingly conceal or misrepresent a contribution given or 

received; (iii) make or solicit contributions through intermediaries for the purpose of 

concealing or misrepresenting the source of the contribution; (iv) make or solicit any 

contribution on the condition or with the agreement that it will be contributed to a 

campaign committee or any candidate of holder of the public office of Governor, or to 

any State or county party committee; (v) engage or employ a lobbyist or consultant with 

the intent or understanding that such lobbyist or consultant would make or solicit any 

contribution, which if made or solicited by the business entity itself, would subject that 

entity to the restrictions of EO 134; (vi) fund contributions made by third parties, 

including consultants, attorneys, family members, and employees; (vii) engage in any 

exchange of contributions to circumvent the intent of EO 134; or (viii) directly or 
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indirectly through or by any other person or means, do any act which would subject that 

entity to the restrictions of EO 134. 

 

27.5 Certification and Disclosure Requirements 

 

A. The State shall not enter into a contract to procure from any Business Entity services or any 

material, supplies or equipment, or to acquire, sell or lease any land or building, where the 

value of the transaction exceeds $17,500, if that Business Entity has solicited or made any 

contribution of money, or pledge of contribution, including in-kind contributions to a 

candidate committee and/or election fund of any candidate for or holder of the public 

office of Governor, or to any State or county political party committee during certain 

specified time periods. 

 

B. Prior to awarding any contract or agreement to any Business Entity, the Business Entity 

proposed as the intended awardee of the contract shall submit the Certification and 

Disclosure form, certifying that no contributions prohibited by Executive Order 134 have 

been made by the Business Entity and reporting all contributions the Business Entity made 

during the preceding four years to any political organization organized under 26 U.S.C.527 

of the Internal Revenue Code that also meets the definition of a “continuing political 

committee” within the mean of N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1.7. The required 

form and instructions, available for review on the Purchase Bureau website at 

 http://www.state.nj.us/treasury/purchase/forms.shtml shall be provided to the intended 

awardee for completion and submission to the Purchase Bureau with the Notice of Intent to 

Award. Upon receipt of a Notice of Intent to Award a Contract, the intended awardee shall 

submit to the Division, in care of the Purchase Bureau Buyer, the Certification and 

Disclosure(s) within five (5) business days of the State’s request. Failure to submit the 

required forms will preclude award of a contract under this Bid, as well as future contract 

opportunities. Instructions and sample copies of the required forms are included in the 

Appendices at the end of these INSTRUCTIONS TO BIDDERS. 

 

C. Further, the Contractor is required, on a continuing basis, to report any contributions it 

makes during the term of the contract, and any extension(s) thereof, at the time any such 

contribution is made. The required form and instructions, available for review on the 

Purchase Bureau website at 

 http://www.state.nj.us/treasury/purchase/forms.shtml shall be provided to the intended 

awardee with the Notice of Intent to Award. 
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27.6 State Treasurer Review - The State Treasurer or his designee shall review the Disclosures 

submitted pursuant to this section, as well as any other pertinent information concerning 

the contributions or reports thereof by the intended awardee, prior to award, or during 

the term of the contract, by the contractor. If the State Treasurer determines that any 

contribution or action by the contractor constitutes a breach of contract that poses a 

conflict of interest in the awarding of the contract under this solicitation, the State 

Treasurer shall disqualify the Business Entity from award of such contract. 

 

28.0 EXECUTIVE ORDER 117: 

28.1   Executive Order No. 117 builds on the provisions of P.L. 2005, c. 51 (“Chapter 51”), which 

limits contributions to certain political candidates and committees by for-profit business 

entities that are, or seek to become, State government vendors. 

 

Executive Order No. 117 extends the provisions of Chapter 51 in two ways: 

 

A. The definition of “business entity” is revised and expanded so that contributions by the 

following individuals also are considered contributions attributable to the business entity: 

1. Officers of corporations and professional services corporations, with the term 

“officer” being defined in the same manner as in the regulations of the Election 

Law Enforcement Commission regarding vendor disclosure requirements 

(N.J.A.C. 19:25-26.1), with the exception of officers of non-profit entities; 

 

2. Partners of general partnerships, limited partnerships, and limited liability 

partnerships and members of limited liability companies (LLCs), with the term 

“partner” being defined in the same manner as in the regulations of the Election 

Law Enforcement Commission regarding vendor disclosure requirements 

(N.J.A.C. 19:25-26.1); and 

 

3. Spouses, civil union partners, and resident children of officers, partners, LLC 

members and persons owning or controlling 10% or more of a corporation’s stock 

are included within the new definition, except for contributions by spouses, civil 

union partners, or resident children to a candidate for whom the contributor is 

eligible to vote or to a political party committee within whose jurisdiction the 

contributor resides. 

  

B. Reportable contributions (those over $300.00 in the aggregate) to legislative 

leadership committees, municipal political party committees, and candidate 
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committees or election funds for Lieutenant Governor are disqualifying 

contributions in the same manner as reportable contributions to State and county 

political party committees and candidate committees or election funds for Governor 

have been disqualifying contributions under Chapter 51. 

 

29.0 NEW JERSEY PREVAILING WAGE ACT: 

The New Jersey Prevailing Wage Act, P.L. 1963, Chapter 150, is hereby made a part of every 

contract entered into by the Authority, except those contracts which are not within the 

contemplation of the Act.  The Proposer’s submission of its Proposal is its guarantee that 

neither it nor any subcontractors might employ to perform the work covered by this bid are 

listed or are on record in the Office of the Commissioner of the Department of Labor and 

Industry as one who has failed to pay prevailing wages in accordance with the provisions 

of the Act.   

 

Attention is directed to the Prevailing Wage Rate List and to the applicable provisions of 

“The New Jersey Prevailing Wage Act” Chapter 150 of the Laws of 1963 governing the 

prevailing rates of wage for workers who are employed in this project.  All provisions of 

said Wage Act and amendments thereto, shall be considered part of the Contract and made 

part thereof. 

 

The Proposer, by submitting the Proposal, declares to the Authority that it is aware of the 

provisions of said Wage Act with relation to prevailing rates of wages for workers to be 

employed on this project. 

FORMS AND INSTRUCTIONS ARE INCLUDED IN THE APPENDIX 

 

30.0 NOTICE OF SETOFF FOR STATE TAXES: 

30.1 Pursuant to N.J.S.A. 54:49-19, if the Contractor is entitled to payment under the Contract 

at the same time as it is indebted for any State tax (or is otherwise indebted to the State), 

the NJSEA may set off that payment by the amount owed. 

 

30.2 The Bidder shall certify acknowledgement of this by completing the form contained in 

the BID FORMS. 
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31.0 NEW JERSEY PROMPT PAYMENT ACT: 

31.1 The New Jersey prompt Payment Act (N.J.S.A. 52:32-32 et seq.) requires state agencies to 

pay for goods and services within sixty (60) days of the agency's receipt of a properly 

executed State Payment Voucher or within sixty (60) of receipt and acceptance of goods 

and services, whichever is later. Properly executed performance security, when required, 

must be received by the state prior to processing any payments for goods and services 

accepted by state agencies. Interest will be paid on delinquent accounts at a rate 

established by the State Treasurer. Interest will not be paid until it exceeds $5.00 per 

properly executed invoice. 

 

32.0 CORPORATE RESOLUTION FORM 

32.1  Bidders to complete a corporate resolution form per SECTION 00486. 

 

33.0 OWNER DISCLOSURE FORM and MacBRIDE PRINCIPLES: (to be completed by 

successful bidder 

33.1 The successful bidder is required to complete Division of Purchase and Property 

Ownership Disclosure Forms (N.J.S.A. 52:25-24.2 et seq.) including Disclosure of 

Investigations, Disclosures of Investment Activities in Iran pursuant to Public Law 2012, 

c. 25, McBride Principles Form pursuant to Public Law 1995, c. 134, and Certification of 

Non-Involvement in Prohibited Activities in Russia or Belarus pursuant to Public Law 

2022, c.3. 

 

33.2 Forms and Instructions are included in the Appendix. 

 

34.0 PROOF OF COMPETENCY OF BIDDERS 
34.1 Any Bidder may be required to furnish evidence satisfactory to the NJSEA that the Bidder 

and his proposed Subcontractors have sufficient means and experience in the types of 

work called for to assure completion of the Contract in a satisfactory manner. In 

particular, the Contractor must have the appropriate licenses to perform the required 

remediations. 

 

34.2 The NJSEA reserves the right to reject any Bid if the evidence submitted fails to satisfy the 

NJSEA that the Bidder and/or Bidder’s proposed Subcontractors are qualified to carry 

out and complete the Contract. 
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INSTRUCTIONS TO BIDDERS – SECTION 00100 - 29 

35.0 ANTI-KICKBACK ACT 

35.1 The Contractor shall comply with the applicable regulations of the Secretary of Labor, 
United States Department of Labor, promulgated pursuant to the so-called “Anti-
Kickback Act” of June 13, 1934 (48 Stat. 863: Title 18 U.S.C., Sec. 874, and Title 40 U.S.C., 
Sec. 276c), and any amendments or modifications thereof, and shall cause appropriate 
provisions to be inserted in Subcontracts to insure compliance therewith by all 
Subcontractors. 

 

36.0 BUY AMERICAN 

36.1 Only manufactured and farm products of the United States, wherever available, shall be 
used under this Contract, pursuant to N.J.S.A. 40A:11-18. 

 

37.0 LAWS, ORDINANCES, CODES AND REGULATIONS 
37.1 All “work” to be provided for this project shall conform to the following and subsequent 

revisions thereto: 

A. The State Uniform Construction Code Act (N.J.S.A. 52:27D-119 et seq.); and the Uniform 

Construction Code and all applicable Subcodes thereof. 

B. All applicable published communications by the Department of Community Affairs 

(DCA) including but not limited to the following: 

1. DCA Interpretations 

2. DCA Formal Technical Opinions 

3. DCA Bulletins 

4. Related Regulations 

5. Miscellaneous 

 

C. The Americans with Disabilities Act of 1990. 

D.  NJDOT Standard Specifications and details except as outlined otherwise. 

 

37.2  The Specifications make reference to certain laws, ordinances, codes and regulations, 

whether they be by Federal, State, County and/or Municipal Governments. This is done 

to alert those involved with the Project of unique requirements that pertain to building 

construction work for the NJSEA. This is not intended as a limitation of the Contractor’s 

responsibility to comply with any and all other Federal, State and Local building codes 

and ordinances that relate to this project. 

 

38.0 STOCKHOLDER DISCLOSURE:  
38.1 All corporations and partnerships submitting a bid are required to enclose a list of the 

names and addresses of all stockholders owning 10% or more of their stock or 10% or 

more of the stock of their corporate stockholders or in the case of a partnership, the names 

and addresses of those owning a 10% or greater interest therein. 
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INSTRUCTIONS TO BIDDERS – SECTION 00100 - 30 

 
39.0 WITHDRAWAL OF BIDS  
39.1 Upon proper request and identification a bidder may withdraw his bid prior to the 

scheduled time for the opening thereof. However, no bid may be withdrawn after the 

first bid has been opened and thereafter not for a period of 60 days after the date of the 

opening thereof.  

 

40.0 LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT  
40.1 The successful bidder upon his failure or refusal to execute and deliver the Contract and 

Contract Bond required within 5 days after he has received notice of the acceptance of his 

bid shall forfeit to the Owner as liquidated damages for such failure or refusal the 

security deposited with hs bid. 

 

41.0 PENALTIES FOR FALSE STATEMENTS  
41.1 Any person who makes or causes to be made a false deceptive or fraudulent statement in 

the statement or answers in response to the questionnaire, or in the course of any hearing 

hereunder, shall be guilty of a misdemeanor, and upon conviction shall be punishable by 

a fine of not less than $ 100.00 no more than $1,000.00, and shall be permanently 

disqualified from bidding all public work or contracts of the contracting unit which 

submitted the questionnaire; or , in the case of an individual or an officer or employee 

charged with the duty of responding to the questionnaire for a person, firm, co 

partnership, association or corporation, by such fine or by imprisonment, not exceeding-6 

months, or both (40A: 11-34). 

 

 

END OF SECTION 00100
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SECTION 00300 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

BID SHEET: PROJECT CN-258 

 

TO: The New Jersey Sports and Exposition Authority (NJSEA) 

 
RE: NJSEA LYNDHURST HVAC SYSTEMS MAINTENANCE AND SERVICE 
 

This bid will not be accepted after 12:00 PM prevailing local time on, June 30th, 2022 at which 

time all bids will be publicly opened and read.  The bidder agrees that this bid will not be 

withdrawn for a period of 60 calendar days after the closing time for receipt of bids. 

 

             
(Name of Firm Submitting Bid) 

 

The undersigned hereby acknowledges receipt of the following addenda: 

 

ADDENDUM NO.   DATE  

 

           

 

           

 

The following documents are included with this bid: 

1. Bid Security (including Power of Attorney if bid security is in the form of a bond) 

2. Consent of Surety 

3. Bidder's Experience Affidavit 

4. Bidder's Disclosure Form 

5. Bidder's Affidavit of Authorization 

6. Moral Integrity Affidavit 

7. Non-Collusion Affidavit 

8. Subcontractor Use Form 

9. Proof of Registration in accordance with the Public Works Contractor Registration Act 

(For Contractor and all listed subcontractors) 

10. Notice to All Bidders of Set-Off for State Tax 

11. Corporate Resolution Form 

12. Two-Year Chapter 51/Executive Order 117 Vendor Certification And Disclosure Of 

Political Contributions 

13. Iran Certification Form 
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14. Certification Of Non-Debarment For Federal Government Contracts [N.J.S.A. 52:32-44.1 

(P.L. 2019, C.406)] 

 

The following Bid is hereby made to the New Jersey Sports and Exposition Authority. 

 

The undersigned hereby proposes and agrees to furnish all the labor, materials, equipment, 

tools, and services necessary for the work specified for the above referenced Contract. 

 

The undersigned has examined the location of the proposed Work, the Drawings, Specifications 

and all other Contract Documents, and is familiar with the local conditions at the place where 

the work is to be performed.  The bidder understands that information relative to any existing 

structures, apparent and latent conditions, and natural phenomena as furnished in the Contract 

Documents or by the NJSEA, carries no guarantee expressed or implied as to its completeness 

or accuracy, and has made all due allowances therefore. 

 

The undersigned Bidder declares that this Bid is made without connection to any other person 

or persons making Bids for the same work and is in all respects fair and without collusion or 

fraud. 

 

The undersigned Bidder has determined the quantity and quality of equipment and materials 

required; has investigated the location and determined the sources of supply of the materials 

required; has investigated labor conditions; and has arranged for the continuous prosecution of 

the work herein described. 

 

The undersigned Bidder agrees that the price bid shall apply to actual quantities required, 

approved and used during construction of the work, including Addenda.  It further agrees to 

complete the entire work of the Contract within the time specified, starting on the date 

specified in the Notice-to-Proceed. 

 

The undersigned Bidder hereby agrees to be bound by the award of the Contract, and if 

awarded the Contract on this Bid, to execute the Contract, to furnish the required Bonds and 

Insurance Certificates and Affirmative Action documentation, and to furnish all other 

information required by the Contract Documents within the time limits specified. 

  

The undersigned understands that the NJSEA reserves the right to reject any or all Bids or to 

waive any informality or technicality of any Bid in the interest of the NJSEA. The Bidder agrees 

to perform all the work described in the Contract Documents, provide all plant, labor, 

equipment, materials, tools, and services necessary for the completion of the Contract all as 

specified and shown complete to a fully acceptable condition for the prices shown.  The prices 

shall be printed and written on the following Schedule of Bid: 
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  SCHEDULE OF BID PRICES 

 

ITEM DESCRIPTION 

 1a. First Year Lump Sum Price for Monthly Maintenance/Service work set forth in Section 

02000-1.1. 

 

                                                                              DOLLARS                                            CENTS 

(Amount in Words) 

 

$                                                                                                                                                                 

(Amount in Figures) 

    

1b. First Year Hourly Rate for Major Repair Work/Service as specified in Section 02000 - 1.2. For 

purposes of comparing bids based on yearly lump sum prices, the hourly rate will be multiplied by 480 

hours. This is the NJSEA’s estimate of the hours of Major Repair Work/Services that will be required but 

not guaranteed under this contract annually.   The actual yearly hours for this work will vary.   

 

Hourly rate $____________   x 480 hours 

 

                                                                                  DOLLARS                                            CENTS 

(Amount in Words) 

 

$ ____________________________________________________________________________                                                                                                                                                              

          (Amount in Figures) 

 

 

1c. Total Lump Sum for First Year Price 1a. and 1b.   

 

                                                                                DOLLARS                                            CENTS 

(Amount in Words) 

 
$ ___________________________________________________________________________                                                                                                                                                                

(Amount in Figures) 
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2a. Second Year (NJSEA’s option) Lump Sum Price for Monthly Maintenance/Service work set 

forth in Section 02000 - 1.1  

 

 

                                                                                    DOLLARS                                            CENTS 

(Amount in Words) 

 

 

$ _____________________________________________________________________________                                                                                                                                                                 

(Amount in Figures) 

 

2b. Second Year (NJSEA’s option) Hourly Rate for Major Repair Work/ Service as specified in 

Section 02000 - 1.2. For purposes of comparing bids based on yearly lump sum prices, the hourly rate will 

be multiplied by 480 hours. This is the NJSEA’s estimate of the hours of Major Repair Work/Services that 

will be required but not guaranteed under this contract annually.   The actual yearly hours for this work 

will vary.   

 

Hourly rate $_______________ x 480 hours  

 

 

                                                                                DOLLARS                                            CENTS 

(Amount in Words) 

 

 

$ ____________________________________________________________________________                                                                                                                                                               

(Amount in Figures) 

2c. Total Lump Sum for Optional Second Year Price 2a. and 2b. 

 

                                                                                   DOLLARS                                            CENTS 

(Amount in Words) 

 

 

$ ____________________________________________________________________________                                                                                                                                                                

(Amount in Figures) 

 

3a. Third Year (NJSEA’s option) Lump Sum Price for Monthly Maintenance/Service work set 

forth in Section 02000 - 1.1  

 

 

                                                                                    DOLLARS                                            CENTS 

(Amount in Words) 

 

$ _____________________________________________________________________________                                                                                                                                                           

(Amount in Figures) 
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3b. Third Year (NJSEA’s option) Hourly Rate for Major Work/Service as specified in Section 

02000 - 1.2. For purposes of comparing bids based on yearly lump sum prices, the hourly rate will be 

multiplied by 480 hours. This is the NJSEA’s estimate of the hours of Major Repair Work/Services that will 

be required but not guaranteed under this contract annually.   The actual yearly hours for this work will 

vary.   

 

 

Hourly rate $____________ x 480 hours 

 

 

                                                                                    DOLLARS                                            CENTS 

(Amount in Words) 

 

 

$ _____________________________________________________________________________                                                                                                                                                                

(Amount in Figures) 

 

3c.   Total Lump Sum for Optional Third Year Price 3a. and 3b.  

 

                                                                                    DOLLARS                                            CENTS 

(Not to Exceed Amount in Words) 

 

 

$ _____________________________________________________________________________                                                                                                                                                                

(Amount in Figures) 

 

4. Total “Not To Exceed” Three Year Contract Amount 

Sum for the Three Years (Sections 1c, 2c, 3c)        

 

 

                                                                                    DOLLARS                                            CENTS 

(Not to Exceed Amount in Words) 

 

 

$ _____________________________________________________________________________                                                                                                                                                            

             (Amount in Figures)    

 

NOTE: PROPOSED HOURLY RATE AND LUMP SUM PRICES MAY NOT VARY BY 

MORE THAN TEN (10) PERCENT FROM YEAR TO YEAR. DETERMINATION OF LOW 

BIDDER WILL BE BASED ON THE SUM OF THE PRICES FOR ALL THREE YEARS.  

YEARS TWO AND THREE OF THE CONTRACT MAY BE EXERCISED AT NJSEA’S SOLE 

DISCRETION AT THE PRICES PROPOSED HEREIN.  
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If this is Bid is accepted by the NJSEA, and the undersigned fails to contract as aforesaid, the NJSEA 

shall be entitled to recover from the Bidder those moneys as specified in Article 7.0 of the 

INSTRUCTIONS TO BIDDERS. 

 

              

 

If a Corporation: 

 

Name of Company             

 

Business Address             

 

              

 

Business Telephone Number           

 

Incorporated under the laws of the State of         

 

Signature and Title of Bidder            

       (Signature) 

 

             

       (Typed Name)     

 

              

       (Typed Title) 

 

Name of President              

 

 

Name of Secretary              

 

 

Name of Treasurer              

 

 

Date          

            

       (Affix Corporate Seal Here) 
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If a Partnership, Individual, or Non-Incorporated Organization: 

 

Name of Company             

 

Business Address              

 

Business Telephone Number            

 

Signature and Title of Bidder            

       (Signature) 

 

              

  (Typed Name)     (Typed Title) 

 

Dated       

 

Typed Names and Addresses of Company Members: 

 

              

              

              
 

              

              

              
 

              

              

              
 

              

              

              
 

 

 (Use Additional Sheets if Necessary) 

END OF SECTION 00300 
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SECTION 00410 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

 

BID BOND FOR PROJECT CN-258 

 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned     as 

Principal, and       as Surety, are hereby held and firmly bound unto 

the NEW JERSEY SPORTS AND EXPOSITION AUTHORITY (NJSEA) for the penal sum of $ 

                           for the payment of which, well and truly to be made, we hereby jointly 

and severally bind ourselves, our heirs, executors, administrators, successors, and assigns; 

effective on the latest date of signature at the end of the above referenced Contract. 

 

The condition of the above obligations is such that whereas the Principal attached hereto and 

hereby made a part hereof to enter into the above referenced Contract. 

 

NOW THEREFORE: 

 If said Bid shall be rejected; or in the alternate, 

 

 If said Bid shall be accepted and the Principal shall execute and deliver a contract on the 

Form of Contract attached hereto (properly completed in accordance with said Bid) and 

shall furnish a bond for the faithful performance of said Contract, and for the payment of all 

persons performing labor or furnishing materials in connection therewith, and shall in all 

other respects perform the agreement created by the acceptance of said Bid, then this 

obligation shall be void, otherwise the same shall remain in force and effect; it being 

expressly understood and agreed that the liability of the Surety for any and all claims 

hereunder shall, in no event, exceed the penal amount of this obligation as herein stated. 

 

The Surety, for value received, hereby stipulates and agrees that the obligations of said Surety 

and its bond shall be in no way impaired or affected by an extension of the time within which 

the NJSEA may accept such Bid; and said Surety does hereby waive notice of any such 

extension. 
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IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and 

seals, and such of them as are corporations have caused their corporate seals to be hereto 

affixed and these presents to be signed by their proper officers, the day and year first set forth 

above. 

 

PRINCIPAL:                                            

   (Signature)     (Typed Name)   

    

 

Date:               

         (Typed Address) 

 

SURETY:              

   (Signature)     (Typed Name) 

         

 

              

         

              

         

              

        (Typed Firm Name/Address) 

 

 

          SEAL 

 

 

 

END OF SECTION 00410 
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SECTION 00411 

 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

CONSENT OF SURETY FOR PROJECT CN-258 

 

KNOW ALL MEN BY THESE PRESENTS, that for and in consideration of the sum of $1.00, 

lawful money of the United States, the receipt whereof is hereby acknowledged, paid the 

undersigned corporation, and for other valuable consideration,      

       (Name of Surety Company), a corporation 

organized and existing under the laws of the State of      and licensed 

to do business in the State of New Jersey, certifies and agrees, that if this Contract is awarded to 

             (Name of Bidder) 

the undersigned corporation will execute the bond or bonds as required by the Contract 

Documents, and will become Surety in the full amounts set forth in the Contract Documents, 

for the faithful performance of all obligations of the Contractor. 

       

              

         (Surety) 

 

(Must be accompanied by the usual proof of authority of surety company officers to execute the 

same). 

END OF SECTION 00411 
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SECTION 00420 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSTION AUTHORITY 

BIDDERS EXPERIENCE AFFIDAVIT: PROJECT CN-258 

 

Any businesses incorporated outside the State of New Jersey shall furnish a certificate proving 

they are authorized by the Secretary of the State of New Jersey to do business in the State of 

New Jersey prior to contract award. 

 

The BIDDER shall document their experience by completing the form below, or on sheets to be 

attached.  The list shall include AT LEAST FIVE PROJECTS COMPLETED WITHIN THE 

LAST FIVE YEARS, which are similar in scope and size to that proposed in this Contract.   

All listed subcontractors refer to the individual specifications for qualification requirements to 

be submitted. 

 

Project Name 

& Address  

Name and # of  

Contact 

Completion 

Date 

Description of 

Work  

  

Contract Amount 

1.  

 

 

 

 

 

 

 

    

2.  
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3.  

 

 

 

 

 

 

 

    

4.  

 

    

     

5.  
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This information will assist the NJSEA to judge the bidder’s experience, skill, and business 

standing. Bidders failing to furnish all the required information may be disqualified. 

 

The undersigned is (an Individual) (a Partnership) (a Corporation) under the laws of the State 

of    , having principal offices at       

 

       . 

 

              

 (Signature)       (Typed Name) 

              

Date:               

         (Typed Address) 

 

 

 

END OF SECTION 00420 

 

 

 

 

 



OWNERSHIP DISCLOSURE FORM
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230 

DPP Rev. 2.22.2021 

BID SOLICITATION # AND TITLE: 

VENDOR NAME: 

PURSUANT TO N.J.S.A. 52:25-24.2, ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO PROVIDE A STATEMENT OF OWNERSHIP. 

YES NO 
1. The vendor is a Non-Profit Entity; and therefore, no disclosure is necessary.
2. The vendor is a Sole Proprietor; and therefore, no other disclosure is necessary.

A Sole Proprietor is a person who owns an unincorporated business by himself or her-self.  
A limited liability company with a single member is not a Sole Proprietor. 

3. The vendor is a corporation, partnership, or limited liability company.

If you answered YES to Question 3, you must disclose the following: (a) the names and addresses of all stockholders in the corporation who 
own 10% or more of its stock, of any class; (b) all individual partners in the partnership who own a 10% or greater interest therein; or, (c) all 
members in the limited liability company who own a 10% or greater interest therein.*

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

YES NO 
4. For each of the corporations, partnerships, or limited liability companies identified above, are there any

individuals, partners, members, stockholders, corporations, partnerships, or limited liability companies
owning a 10% or greater interest of those listed business entities?

If you answered YES to Question 4, you must disclose the following: (a) the names and addresses of all stockholders in the corporation who own 
10% or more of its stock, of any class; (b) all individual partners in the partnership who own a 10% or greater interest therein; or, (c) all members 
in the limited liability company who own a 10% or greater interest therein. The disclosure(s) shall be continued until the names and addresses 
of every non-corporate stockholder, individual partner, and/or member a 10% or greater interest has been identified.*

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

NAME 
ADDRESS 
ADDRESS 
CITY STATE ZIP 

5. As an alternative to completing this form, a Vendor with any direct or indirect parent entity which is publicly traded, may submit the name and address 
of each publicly traded entity and the name and address of each person that holds a 10% or greater beneficial interest in the publicly traded entity as 
of the last annual filing with the federal Securities and Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10% or 
greater beneficial interest, also shall submit links to the websites containing the last annual filings with the federal Securities and Exchange
Commission or the foreign equivalent and the relevant page numbers of the filings that contain the information on each person that holds a 10% or 
greater beneficial interest.* 

* Attach additional sheets if necessary 
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SECTION 00426 
STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 
 

BIDDER’S AFFIDAVIT OF AUTHORIZATION: PROJECT CN-258 
 

State of     
     ss: 
County of     
 
     (Name of Bidder), being duly sworn, deposes and says that: 
 

 he/she resides at          ; 
 

 he/she is the     (Title) who signed the Bid Forms for this Contract;  
 

 he/she is duly authorized to sign, and that the Bid is a true offer of the Bidder, and 
the seal attached is the seal of the Bidder; and, 

 

 all the declarations and statements contained in the Bid are true to the best of 
his/her knowledge and belief. 

 
 
              

(Signature)          (Typed Name) 
 
 
Subscribed and sworn to 

before me this __________ day 

 

of _______________ 20______. 

 
 
                                                     

(Notary Public) 
 
My commission expires __________________, 20_____ 
 
 
 

END OF SECTION 00426 
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SECTION 00427 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

CORPORATE RESOLUTION FORM FOR PROJECT CN-258 

 

BE IT RESOLVED, By the Board of Directors of _____________________________ 

that the president (__________________________) be and hereby is authorized to make, execute 

and deliver a contract for ___________________________________  

with the New Jersey Sports & Exposition Authority; and that the Secretary 

(_________________________) be and hereby is authorized to attest to the execution of the same 

and affix the corporate seal thereto. 

                                                                              ________________________________ 

 

                                                                               ________________________________ 

 

                                                                               ________________________________ 

                                                                                          BOARD OF DIRECTORS                                                                                       

__________________________ 

          SECRETARY                                                                      (SEAL) 

I HEREBY CERTIFY that the foregoing is an exact copy of a Resolution by the BOARD of 

Directors of 

(____________________________) adopted at a (____________________) , meeting held on  

_____________________ at which quorum was present. 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of  

(___________________________) 

this __________day of _______________ 20____. 

                                                                                            _________________________ 

                                                                                                         SECRETARY 

          (SEAL) 

END OF SECTION 00427 
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SECTION 00428 

STATE OF NEW JERSEY 
NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

 
MORAL INTEGRITY AFFIDAVIT: PROJECT CN-258 

 
State of     
     ss: 
County of     
 
I,     (Name), the        (Title)  
 
of        (Company), being first duly sworn, depose 
and say that: 
 
1. the above named company has submitted a bid regarding this Contract to the New 

Jersey Sports and Exposition Authority; 
 
2. the above named company wishes to demonstrate moral integrity to the satisfaction 

of the New Jersey Sports and Exposition Authority; 
 
3.  as of the day of signing this Affidavit, neither the above named company nor any of 

its owners, officers, or directors are involved in any Federal, State, or other 
governmental investigations concerning criminal or quasi-criminal violations, except 
as follows (If none, so state):          

 
4.  neither the Company nor any of its owners, officers, or directors have ever 

committed any violation of a Federal or State criminal or quasi-criminal statute, 
except as follows (If none, so state):          

 
5. neither the Company nor any of its owners, officers or directors have ever been 

suspended, disbarred or otherwise declared ineligible by any agency or government 
from bidding or contracting to provide services, labor, material or supplies except as 
follows (If none, so state):          

 
6. neither the Company nor any of its owners, officers or directors have ever been 

involved in any investigation, litigation, including administrative complaints or other 
administrative proceedings, involving any public sector clients during the past five 
years except as follows (if applicable set forth the nature and status of the 
investigation and, for any litigation, the caption of the action, a brief description of 
the action, date of inception, current status and, if applicable, disposition (If none, so 
state):            
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7. the company is incorporation in the State of:       
 
8. if the answer to the above question is a state other than New Jersey, that the company 

has received from the Secretary of State of New Jersey a certificate authorizing it to 
conduct business in New Jersey, and a copy of the certificate is enclosed with the Bid. 

 
9. he/she is personally acquainted with the operations of the company, has full 

knowledge of the factual basis comprising the contents of this Affidavit, and that the 
contents are true. 

 
10. the names and home addresses of the principals, shareholders, and officers of the 

company and their ownership interest (shares owned or % of partnership) are as 
follows: 

              

              

              

 (Use additional sheet if required) 
 

11. this Affidavit is made to the New Jersey Sports and Exposition Authority to accept 
the bid for the above referenced Contract, knowing that the New Jersey Sports and 
Exposition Authority relies upon the truth of the statements contained herein. 

 
The undersigned acknowledges that there is a continuing obligation from the date of this 
affidavit to notify the NJSEA of any changes to the answers or information contained 
herein. 
 
I acknowledge that I am aware that it is a criminal offense to make a false statement in 
this Affidavit, and if I do so, I recognize that I am subject to criminal prosecution under 
the law and that it will also constitute a material breach of my agreement with the 
NJSEA and that the NJSEA may declare any contract(s) resulting from this certification 
void and unenforceable. 
 
              
  (Signature)      (Typed Name) 
 
Subscribed and sworn to 
before me this _____ day 
of _______________ 20_______.    _____________________ 

(Notary Public) 
My commission expires _______________, 20______________ 

END OF SECTION 00428 
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SECTION 00480 
STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 
 

NON-COLLUSION AFFIDAVIT: PROJECT CN-258 
 

State of     
     ss: 
County of     
 
I,     (Name), of the municipality of       

in the County of      and the State of      being 

first duly sworn, depose and say that: 

 

 I am the      (Title) of the firm        
the Bidder making the Bid for this Contract. 

 

 I execute the Bid with the full authority to do so. 
 

 Said Bidder has not directly or indirectly entered into any agreement, participated in 
any collusion, or otherwise taken any action in restraint of free, competitive bidding 
in connection with the above named Project. 

 

 All statements contained in said Bid and in this affidavit are true and correct, and 
made with full knowledge that the New Jersey Sport and Exposition Authority relies 
upon the truth of the statements contained in the Bid and this affidavit in awarding 
this Contract. 

 
I further warrant that no person or selling agency has been employed or retained to 
solicit or secure such Contract upon an agreement or understanding for a commission, 
percentage, brokerage, or contingent fee, except bona fide employees, or commercial or 
selling agencies maintained by the Bidder. 
 
Subscribed and sworn to 
before me this _____ day 
of _______________ 20__.    ____________________________ 
       (Type or print name under signature) 
_____________________  

(Notary Public) 
 
My commission expires _______________, 20____________ 

 
END OF SECTION 00480 
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SECTION 00482 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

 

SUBCONTRACTOR USE FORM: PROJECT CN-258 

 

In accordance with the provisions of SECTION 00100, Article 20, of these Contract Documents, 

furnish below the company name, address, telephone number, and the name of contact person 

for each subcontractor to be used in the performance of the Work.  Experience statements shall 

be attached hereto for each company. 

 

NOTE:  If no work will be subcontracted, indicate NONE. 

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

              

 

 

END OF SECTION 00482 
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SECTION 00483 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

 

PROOF OF VALID BUSINESS REGISTRATION CERTIFICATE FOR STATE AGENCY 

AND CASINO SERVICE CONTRACTS - DEPARTMENT OF TREASURY  DIVISION OF 

REVENUE: PROJECT CN-258 

 

The Bidder shall provide proof of valid business registration with the Division of Revenue.  A 

copy of the registration for the Bidder and for all listed subcontractors shall be attached to this 

form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SECTION 00483 
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SECTION 00484 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

 

PROOF OF REGISTRATION WITH THE PUBLIC WORKS CONTRACTOR 

REGISTRATION ACT - DEPARTMENT OF LABOR - PROJECT CN-258 

 

 

The Bidder shall provide proof of valid registration with the Public Works Contractor 

Registration Act.  A copy of the registration for the Bidder and for all listed subcontractors shall 

be attached to this form 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SECTION 00484 
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SECTION 00485 

STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

NOTICE TO ALL BIDDERS OF SET-OFF FOR STATE TAX: PROJECT CN-258 

 

Please be advised that, pursuant to L. 1995, c. 159, effective January 1, 1996, and codified at N.J.S.A. 

59:49-19 and N.J.S.A. 59:49-20, and notwithstanding any provision of the law to the contrary, whenever 

any taxpayer, partnership of S corporation under contract to provide goods or services or construction 

projects to the state of New Jersey or its agencies or instrumentalities, including the legislative and 

judicial branches of State government, is entitled to payment for those goods and services or construction 

projects, at the same time a taxpayer, partner or shareholder of that entity is indebted for any State tax, 

the Director of the Division of Taxation shall seek to set off that taxpayer’s, partner’s or shareholder’s 

share of the payment of that indebtedness.    The amount set off shall not allow for the deduction of any 

expenses or other deductions which might be attributable to the taxpayer, partner or shareholder subject 

to set-off. 

 

The Division of Taxation may initiate procedures to set off the tax debt of a specific vendor upon the 

expiration of ninety (90) days after either the issuance by the Division of a notice and demand for 

payment of any state tax owed by the taxpayer or the issuance by the Division of a final determination on 

any protest filed by the taxpayer against an assessment or final audit determination.  A set-off reduces the 

contract payment due to a vendor by the amount of that vendor’s state tax indebtedness or, in the case of 

a vendor-partnership or vendor-S corporation, by the amount of state tax indebtedness of any member-

partner or shareholder of the partnership or S-corporation, respectively. N.J.A.C. 18:2-8.3. 

 

The Director of the Division of Taxation shall give notice of the set-off to the taxpayer, partner or 

shareholder and shall provide an opportunity for a hearing within 30 days of such notice under the 

procedures for protest established under N.J.S.A. 54:49-18.  No requests for conference, protest, or 

subsequent appeal to the Tax Court from any protest under  N.J.S.A. 59:49-19 shall stay the collection of 

the indebtedness.  Interest that may be payable by the State to the taxpayer, pursuant to L. 1987, c. 184 

(N.J.S.A. 52:32-35) shall be stayed. 

 

"I HAVE BEEN ADVISED OF THIS NOTICE" 

 Company:          

 

 Signature:          

 

 Print or Type Name of Signer:       

 

 Print or Type Title of Signer:       

 

Date:           

END OF SECTION 00485 
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SECTION 00486 
STATE OF NEW JERSEY 

NEW JERSEY SPORTS AND EXPOSITION AUTHORITY 

CORPORATE RESOLUTION FORM  FOR CONTRACT: PROJECT CN-258 
 

BE IT RESOLVED, By the Board of Directors of  ________________________________ 

 

that the president (__________________________) be and hereby is authorized to make,  

 

execute and deliver a contract FOR: with the New Jersey Sports and Exposition Authority  

 

and that the Secretary (_________________________) 

  

be and hereby is authorized to attest to the execution of the same and affix the corporate seal 

thereto. 

                                                                               ________________________________ 

 

                                                                               ________________________________ 

 

                                                                               ________________________________ 

                                                                                          BOARD OF DIRECTORS                                                                                       

__________________________ 

          SECRETARY                                                                      (SEAL) 

 

I HEREBY CERTIFY that the foregoing is an exact copy of a Resolution by the BOARD of 

Directors of 

 

(____________________________) adopted at a (____________________) , meeting held on  

_____________________ at which quorum was present. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and the seal of  

 

(___________________________) 

 

this __________day of _______________ 20____. 

 

                                                                                          _________________________ 

                                                                                                         SECRETARY 

          (SEAL) 

 

 

END OF SECTION  00486 















 

STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY 

DIVISION OF PURCHASE AND PROPERTY 
 

33 WEST STATE STREET, P.O. BOX 0230 

TRENTON, NEW JERSEY 08625-0230 

 

 
DPP Rev. 7.10.17 Page 1 of 1 

 

CERTIFICATION 
 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the foregoing 

information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the State of New 

Jersey is relying on the information contained herein, and that the Vendor/Bidder is under a continuing obligation from the date of 

this certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the 

information contained herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this 

certification. If I do so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my 

agreement(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 
 

   

Signature  Date 

   

Print Name and Title   

 

 

VENDOR/BIDDER CERTIFICATION AND POLITICAL CONTRIBUTION DISCLOSURE FORM 

PUBLIC LAW 2005, CHAPTER 271 
 

CONTRACT #:  VENDOR/BIDDER:  
 

At least ten (10) days prior to entering into the above-referenced Contract, the Vendor/Bidder must complete this Certification and 

Political Contribution Disclosure Form in accordance with the directions below and submit it to the State contact for the referenced 

Contract. 
 

NOTE that the disclosure requirements under Public Law 2005, Chapter 271 are separate and different from the disclosure 

requirements under Public Law 2005, Chapter 51 (formerly Executive Order 134). Although no Vendor/Bidder will be precluded 

from entering into a contract by any information submitted on this form, a Vendor’s/Bidder’s failure to fully, accurately and 

truthfully complete this form and submit it to the appropriate State agency may result in the imposition of fines by the New Jersey 

Election Law Enforcement Commission. 
 

DISCLOSURE 

The following is the required Vendor/Bidder Disclosure of all Reportable Contributions made in the twelve (12) months prior to 

and including the date of signing of this Certification and Disclosure to: (i) any State, county, or municipal committee of a political 

party, legislative leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or (ii) any entity 

that is also defined as a “continuing political committee” under N.J.S.A. 19:44A-3(n) and N.J.A.C. 19:25-1. 
 

The Vendor/Bidder is required to disclose Reportable Contributions by: the Vendor/Bidder itself; all persons or other business 

entities owning or controlling more than 10% of the profits of the Vendor/Bidder or more than 10% of the stock of the 

Vendor/Bidder, if the Vendor/Bidder is a corporation for profit; a spouse or child living with a natural person that is a 

Vendor/Bidder; all of the principals, partners, officers or directors of the Vendor/Contractor and all of their spouses; any subsidiaries 

directly or indirectly controlled by the Vendor/Bidder; and any political organization organized under section 527 of the Internal 

Revenue Code that is directly or indirectly controlled by the Vendor/Bidder, other than a candidate committee, election fund, or 

political party committee. 
 

“Reportable Contributions” are those contributions that are required to be reported by the recipient under the “New Jersey Campaign 

Contributions and Expenditures Reporting Act,” P.L. 1973, c.83 (C.19:44A-1 et seq.), and implementing regulations set forth at 

N.J.A.C. 19:25-10.1 et seq. As of January 1, 2005, contributions in excess of $300 during a reporting period are deemed 

“reportable.” 
 

Name and Address of Committee to which a Reportable 

Contribution was made 

Date of 

Reportable 

Contribution 

Amount of 

Reportable 

Contribution 

Contributor’s 

Name 

Indicate “NONE” if no Reportable Contribution was made. 

  $  

  $  

  $  

  $  

Attach additional sheets if necessary 

 

 



DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM 
STATE OF NEW JERSEY 

DEPARTMENT OF THE TREASURY - DIVISION OF PURCHASE AND PROPERTY 
33 WEST STATE STREET, P.O. BOX 230 TRENTON, NEW JERSEY 08625-0230 

DPP Rev. 2.1.2021 

BID SOLICITATION # AND TITLE: 

VENDOR/BIDDER NAME: 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) any person or entity that submits a bid or proposal 
or otherwise proposes to enter into or renew a contract must certify that neither the person nor entity, nor any of its parents, 
subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s Chapter 25 List as a person or entity 
engaged in investment activities in Iran.  The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Vendors/Bidders must review this list prior to completing 
the below certification.  If the Director of the Division of Purchase and Property finds a person or entity to be in violation 
of the law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, 
imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or 
suspension of the party. 

CHECK THE APPROPRIATE BOX 

I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), that neither the Vendor/Bidder 
listed above nor any of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of the Treasury’s 
Chapter 25 List of entities determined to be engaged in prohibited activities in Iran.  

OR 
I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or affiliates 
is listed on the New Jersey Department of the Treasury’s Chapter 25 List. I will provide a detailed, accurate and 
precise description of the activities of the Vendor/Bidder, or one of its parents, subsidiaries or affiliates, has 
engaged in regarding investment activities in Iran by completing the information requested below. 

Entity Engaged in Investment Activities 
Relationship to Vendor/ Bidder 
Description of Activities 

Duration of Engagement 
Anticipated Cessation Date 
Attach Additional Sheets If Necessary. 

CERTIFICATION 
I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the foregoing 
information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the State 
of New Jersey is relying on the information contained herein, and that the Vendor/Bidder is under a continuing obligation 
from the date of this certification through the completion of any contract(s) with the State to notify the State in writing of 
any changes to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification. If I do so, I will be subject to criminal prosecution under the law, and it will constitute 
a material breach of my agreement(s) with the State, permitting the State to declare any contract(s) resulting from this 
certification void and unenforceable. 

Signature Date 

Print Name and Title 

https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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FEDERAL NON-DEBARMENT CERTIFICATION 

 

STANDARD BID DOCUMENT REFERENCE 

Name of Form: FEDERAL NON-DEBARMENT CERTIFICATION 

Statutory Reference: N.J.S.A. 52:32-44.1 (P.L. 2019, c.406) 

Description: 
Meets statutory criteria for certification of non-debarment by a federal 

government agency. 

 

 

Summary of the Certification Requirements under N.J.S.A. 52:32-44.1 

 

Pursuant to state law any natural person, company, firm, association, corporation, or other entity 

prohibited, or “debarred,” from contracting with the federal government agencies, shall also be 

prohibited from contracting for public work in the state of New Jersey. This prohibition also 

extends to any affiliate organization(s) held by or subject to the control of an entity of that 

prohibited person or entity. 

 

Prior to awarding a contract for public work a local unit must obtain written certification from 

the contracting person or entity through the form below, attesting to their non-debarment from 

contracting with federal government agencies. Contracting units are reminded that they must fill-

in the boilerplate information in the certification sections of Parts II through IV regarding their 

name and type of contracting unit before using the form. 
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CERTIFICATION OF NON-DEBARMENT 

FOR FEDERAL GOVERNMENT CONTRACTS 

N.J.S.A. 52:32-44.1 (P.L. 2019, c.406) 

This certification shall be completed, certified to, and submitted to the contracting unit prior to 

contract award, except for emergency contracts where submission is required prior to payment.   

PART I: VENDOR INFORMATION 

Individual or 

Organization Name 

 

Address of Individual 

or Organization 

 

DUNS Code  

(if applicable) 

 

CAGE Code  

(if applicable) 

 

Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts III and IV)  Non-Profit Corporation (skip Parts III and IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)  Partnership 

Limited Partnership    Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

PART II – CERTIFICATION OF NON-DEBARMENT: Individual or Organization 

I hereby certify that the individual or organization listed above in Part I is not debarred by the federal 

government from contracting with a federal agency.  I further acknowledge: that I am authorized to 

execute this certification on behalf of the above-named organization; that the Borough of Woodcliff 

Lake is relying on the information contained herein and that I am under a continuing obligation from the 

date of this certification through the date of contract award by the municipality to notify the 

municipality in writing of any changes to the information contained herein; that I am aware that it is a 

criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I am 

subject to criminal prosecution under the law and that it will constitute a material breach of my 

agreement(s) with the municipality, permitting the municipality to declare any contract(s) resulting from 

this certification void and unenforceable. 

Full Name (Print):  Title:  

Signature:  Date:  
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PART III – CERTIFICATION OF NON-DEBARMENT: Individual or Entity Owning Greater than 

50 Percent of Organization 

 

Section A (Check the Box that applies) 

 

 

Below is the name and address of the stockholder in the corporation 

who owns more than 50 percent of its voting stock, or of the partner 

in the partnership who owns more than 50 percent interest therein, or 

of the member of the limited liability company owning more than 50 

percent interest therein, as the case may be. 

Name of Individual or 

Organization 

 

Home Address (for Individual) 

or Business Address 

 

OR 

 

 

No one stockholder in the corporation owns more than 50 percent of 

its voting stock, or no partner in the partnership owns more than 50 

percent interest therein, or no member in the limited liability company 

owns more than 50 percent interest therein, as the case may be. 

Section B (Skip if no Business entity is listed in Section A above) 

 

 

 

Below is the name and address of the stockholder in the corporation 

who owns more than 50 percent of the voting stock of the 

organization’s parent entity, or of the partner in the partnership who 

owns more than 50 percent interest in the organization’s parent entity, 

or of the member of the limited liability company owning more than 

50 percent interest in organization’s parent entity, as the case may be. 

Stockholder/Partner/Member 

Owning Greater Than 50 

Percent of Parent Entity 
 

Home Address (for Individual) 

or Business Address  

OR 

 

 

No one stockholder in the parent entity corporation owns more than 

50 percent of its voting stock, no partner in the parent entity 

partnership owns more than 50 percent interest therein, or no member 

in the parent entity limited liability company owns more than 50 

percent interest therein, as the case may be. 

Section C – Part III Certification 
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I hereby certify that no individual or organization that is debarred by the federal government from contracting 

with a federal agency owns greater than 50 percent of the Organization listed above in Part I or, if 

applicable, owns greater than 50 percent of a parent entity of 

____________________________________________.  I further acknowledge: that I am authorized to 

execute this certification on behalf of the above-named organization; that the Borough of Woodcliff Lake is 

relying on the information contained herein and that I am under a continuing obligation from the date of this 

certification through the date of contract award the municipality to notify the municipality in writing of any 

changes to the information contained herein; that I am aware that it is a criminal offense to make a false 

statement or misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under 

the law and that it will constitute a material breach of my agreement(s) with the municipality, permitting the 

municipality to declare any contract(s) resulting from this certification void and unenforceable. 

Full Name (Print):  Title:  

Signature:  Date:  

 

Part IV – CERTIFICATION OF NON-DEBARMENT: Contractor – Controlled Entities 

  

Section A 

 

 

 

Below is the name and address of the corporation(s) in which the Organization 

listed in Part I owns more than 50 percent of voting stock, or of the 

partnership(s) in which the Organization listed in Part I owns more than 50 

percent interest therein, or of the limited liability company or companies in 

which the Organization listed above in Part I owns more than 50 percent 

interest therein, as the case may be. 

Name of Business Entity Business Address 

  

  

  

**Add additional sheets if necessary** 

OR 

 

 

The Organization listed above in Part I does not own greater than 50 percent 

of the voting stock in any corporation and does not own greater than 50 percent 

interest in any partnership or any limited liability company. 
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Section B (skip if no business entities are listed in Section A of Part IV) 

 

Below are the names and addresses of any entities in which an entity listed in 

Part III A owns greater than 50 percent of the voting stock (corporation) or 

owns greater than 50 percent interest (partnership or limited liability company). 

Name of Business Entity Controlled by 

Entity Listed in Section A of Part IV 

Business Address 

  

  

  

**Add additional Sheets if necessary** 

OR 

 

No entity listed in Part III A owns greater than 50 percent of the voting stock in 

any corporation or owns greater than 50 percent interest in any partnership or 

limited liability company. 

Section C – Part IV Certification 

I hereby certify that the Organization listed above in Part I does not own greater than 50 percent of 

any entity that that is debarred by the federal government from contracting with a federal agency and, if 

applicable, does not own greater than 50 percent of any entity that in turns owns greater than 50 percent 

of any entity debarred by the federal government from contracting with a federal  agency.  I further 

acknowledge: that I am authorized to execute this certification on behalf of the above-named 

organization; that the Borough of Woodcliff Lake is relying on the information contained herein and 

that I am under a continuing obligation from the date of this certification through the date of contract 

award by the municipality to notify the municipality in writing of any changes to the information 

contained herein; that I am aware that it is a criminal offense to make a false statement or 

misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law 

and that it will constitute a material breach of my agreement(s) with the municipality, permitting the 

municipality to declare any contract(s) resulting from this certification void and unenforceable. 

Full Name (Print):  Title:  

Signature:  Date:  
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SECTION 00500 

    STATE OF NEW JERSEY 

     NEW JERSEY SPORTS & EXPOSITION AUTHORITY 

CONTRACT for PROJECT CN-258 

This Contract, effective on the latest date of signature at the last page, by and between the New 

Jersey Sports & Exposition Authority, One DeKorte Park Plaza, Lyndhurst, New Jersey, 07071, 

hereinafter called the NJSEA, the party of the first part, and: 

 

              

hereinafter called the Contractor, the party of the second part. 

 

WITNESSETH, that whereas the NJSEA intends to execute the Contract for NJSEA HVAC 
Systems Maintenance and Service hereinafter called the Project or the Work, in accordance 
with   Specifications, and other Contract Documents. 
 

1.0 PARTS OF CONTRACT: 

1.1 The parties agree that the conditions contained in the following documents which 

comprise and are hereinafter called the Contract Documents are made part of this 

Contract and are binding on both parties as if all conditions contained in the Contract 

Documents were set forth in this Contract: 

 

00010 Advertisement for Bids 

 00100 Instructions to Bidders 

 00300 Bid 

 00400 Bid Forms 

 00500 Contract 

 00700 General Conditions 

 00800 Specific Project Requirements 

 00900 Environmental Requirements 

 01000 General Requirements 

 02000 Technical Specifications  

-  Photos and Drawings 

 - Addenda 

- Change Orders 

 

2.0 TIME FOR COMPLETION:  

2.1  Work under this Contract shall be completed within 365 consecutive calendar days 

commencing one month after the award date. NJSEA has the option (at its discretion) to 

extend the contract up to two additional years. The extension will be two, one year 

contracts. 
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2.2    The Contractor shall pay to the NJSEA for each and every calendar day that they shall 

be in default in completing the work within the time stipulated, liquidated damages in 

the sum of five hundred ($500) per day. Please note that there is no substantial 

completion for this work. All final submittals (as builts, subcontractor releases) as well 

as all work must be completed within the 365 days.+ 

 

WITNESSETH, that the said CONTRACTOR, for and in consideration of the payments 

specified hereinafter and agreed to be made by the NJSEA, hereby covenants and agrees to 

furnish and deliver all the materials and perform all the work required to be furnished in and 

about the described premises in strict and entire conformance with all of the Contract 

Documents. 

 

3.0 SUBCONTRACTORS: 

3.1 The Contractor agrees to bind every subcontractor by the terms of the Contract 

Documents.  The Contract Documents shall not be construed as creating any contractual 

relations between any subcontractor and the NJSEA.  Relations between the Contractor 

and subcontractors are further defined in the GENERAL CONDITIONS. 

 

4.0 WORK: 

4.1 The Contractor agrees to furnish all the necessary labor, materials, equipment, tools, and 

services necessary to perform and complete all work required for the construction of the 

Project, in strict compliance with the Contract Documents herein mentioned, which are 

hereby made a part of the Contract, including the following Addenda: 

 

  ADDENDUM No.    DATE   

           

           

 
5.0 PRICES FOR WORK: 

5.1 The NJSEA shall pay based on the prices in the bid, and the Contractor shall receive the 

prices stipulated in the bid as full compensation for everything furnished and 

performed by the Contractor under this Contract, including all work required but not 

specifically mentioned, and also for all loss or damage arising out of the nature of the 

work aforesaid, or from the action of the elements, or from any unforeseen obstruction 

or difficulty encountered in the prosecution of the work, and for all risks of every 

description connected with the work, and for all expenses incurred by or in consequence 

of the suspension or discontinuance of the work as herein specified, and for well and 

faithfully completing the work and the whole thereof, as herein provided. 

 

6.0 PAYMENTS: 

6.1   Payments will be made in accordance with the GENERAL CONDITIONS 
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6.2   In consideration of the covenants contained herein, the NJSEA hereby agrees to pay the 

CONTRACTOR for said work.   

 

The cost for the Work of this Contract shall not exceed $____________________________. 

 

$                                                                                                                                                                     

(Amount in Words) 

7.0 WAIVERS: 

7.1 Neither the inspection by the NJSEA nor any of its agents, nor any orders, 

measurements of certificate by the Project Representative, nor any order by the NJSEA 

for the payment of money nor payment for, nor acceptance of, the whole nor any part of 

the work by the NJSEA nor any extension of time nor any possession taken by the 

NJSEA or its employees, shall operate as a waiver of any provision of this Contract, or of 

any power herein reserved to the NJSEA, or any right to damages herein provided, nor 

shall any waiver of any breach of this Contract be held to be a waiver of any other or 

subsequent breach.  Any remedy provided in this Contract shall be taken and construed 

as cumulative, that is, in addition to each and every other remedy herein provided, and 

in addition to all other suits, actions, or legal proceedings, the NJSEA shall also be 

entitled as of right to writ of injunction against any breach of any of the provisions of 

this Contract. 

 

8.0 INDEMNIFICATION: 

8.1 The Contractor shall assume all risk of, and responsibility for, and agrees to 

indemnify, defend, and save harmless the NJSEA, the project Representative and 

their employees from and against any and all claims, demands, suits, actions, 

recoveries, judgments and costs and expenses in connection therewith on 

account of the loss of life, property, injury, or damage to the person, body or 

property of any person or persons whatsoever, which shall arise from or result 

directly or indirectly from the work and/or materials supplied under this 

Contract. This indemnification obligation is not limited by, but is in addition to, 

the insurance obligations contained in this Contract. 
 

9.0 PROJECT REPRESENTATIVE'S STATUS DURING THE PROJECT: 

9.1 All work under this Contract shall be done under the observation of the Project 

Representative.  The Project Representative shall decide any and all questions that may 

arise as to the quality and acceptability of materials furnished, work performed, rate of 

progress of work, interpretation of Plans and Specifications, and all questions as to the 

acceptable fulfillment of the Contract on the part of the Contractor. 

 

9.2 The Project Representative shall be an employee or agent of NJSEA.  In addition, the 

Project Representative may designate additional individuals to act on his/her behalf on a 

temporary basis, depending on the type of work occurring at the Project Site.  At all times, 
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these individuals shall have the same responsibilities and authority as the Project 

Representative.  In addition, throughout the Contract Documents, the term “Project 

Representative” refers to the Project Representative and his/her designates. 

 

9.3  The Project Representative shall make visits to the site to observe the progress and quality 

of the executed Work and to determine if it is proceeding in accordance with the Contract 

Documents.  On the basis of such visits and observations, the Project Representative will 

keep the NJSEA informed of the quality and progress of the Work. 

 

9.4  The Project Representative may authorize minor variations in the Work, which do not 

involve an adjustment in the Contract Price or the Contract Time and are consistent with 

the overall intent of the Contract Documents.  If the Contractor believes that a variation 

issued as minor justifies an increase in the Contract Price and/or an extension of the 

Contract Time, the Contractor may make a claim therefore. 

 

9.5  The Project Representative may reject Work believed to be defective.  The Project 

Representative also has the authority to require special inspection and testing of the 

Work, whether or not it has been fabricated, installed or completed. 

 

9.6  The Project Representative shall not be responsible for the means, methods, techniques, 

sequences or procedures of the Contractor's performance of the Work, or the safety 

programs and precautions incident thereto.  The Project Representative will not be 

responsible for the failure of the Contractor to furnish or perform the Work in accordance 

with the Contract Documents. 

 

9.7  The Project Representative will not be responsible for acts of omission by the Contractor 

or any of his subcontractors or suppliers furnishing or performing any of the Work. 

 

10.0 CONTRACTOR’S BANKRUPTCY: 

10.1 In the event of bankruptcy of the Contractor, the NJSEA shall use the Performance and 

Payment Bond to complete the project. The Performance and Payment Bond shall 

specifically include coverage and protection against bankruptcy of the Contractor. 

 

11.0 SUCCESSORS AND ASSIGNS: 

11.1 This Contract and all of the covenants hereof shall inure to the benefit of and be binding 

upon the NJSEA and the Contractor respectively and partners, successors, assigns and 

legal representatives.  Neither the NJSEA nor the Contractor shall have the right to 

assign, transfer or sublet his interests or obligations hereunder without notice to and 

written consent of the other party. 
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IN WITNESS THEREOF,            

and the NJSEA have executed this Contract at the place and on the date immediately adjacent 

to their respective signatures. 

 

FOR THE CONTRACTOR: 
 

              

(Witness)      (Typed Name of Firm) 
 

              

(Date)       (Signature of Bidder) 
 

              

       (Typed Name of Bidder) 
 

              

       (Typed Title of Bidder) 

FOR THE NJSEA: 
 

 

              

(Witness) Vincent Prieto,  

President and Chief Executive Officer 
 

        

(Date)  

 

 

 

 

 

 

 

 

 

END OF SECTION 00500 
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SECTION 00700 

GENERAL CONDITIONS 

 

1.0 DEFINITIONS: 

1.1 Whenever used in these Contract Documents, the following terms and abbreviations 

have the meanings indicated, which are applicable to both the singular and plural 

thereof: 

Addendum(a) - Written instructions issued prior to the opening of Bids which clarify, 

correct or change the bidding requirements or the Contract Documents. 

Bid - The proposal of the Bidder submitted on the prescribed form setting forth the 

prices for the Work to be performed. 

Bidder - Any corporation, partnership, or individual who submits a bid for the Work. 

Change Order - A document recommended by the Project Representative, signed by the 

Contractor and the NJSEA, authorizing an addition, deletion or revision in the Work, an 

adjustment in the Contract Price, Time, and/or Conditions, and issued on or after the 

Effective Date of the Contract. 

Contract - The written Contract between the NJSEA and the Contractor covering the 

Work to be performed.  Other Contract Documents are attached to it and made a part 

thereof, as provided in the Contract. 

Contractor - The company to whom the Contract has been awarded and who is 

responsible for performing the Work. 

Day - A calendar period of twenty-four (24) hours, beginning with midnight and ending 

just before the following midnight, shall constitute a day.  When unmodified, it shall 

mean a calendar day, and not a working day. 

NJSEA -   The New Jersey Sports & Exposition Authority. 

NJDEP or DEP - New Jersey Department of Environmental Protection 

Project - The total construction or obligation under the Contract, of which the Work to 

be provided may be the whole or a part, as indicated elsewhere in the Contract 

Documents. 

Project Representative - The person, firm, or corporation named by the NJSEA to be its 

representative for the Project. 

Successful Bidder - The Contractor, the lowest qualified, responsible bidder to whom 

the NJSEA awarded the Contract. 
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Work - The entire completed construction, or the various separately identifiable parts 

thereof required to be furnished under the Contract Documents.  Work is the result of 

performing services, furnishing labor, and furnishing and incorporating materials and 

equipment into the construction, all as required by the Contract Documents. 

Working Day - A day on which the NJSEA is open for business. 

 

SCHEDULED HOLIDAYS 

Friday, December 31, 2021 (Observed) New Year’s Day 
Monday, January 17, 2022 Martin Luther King, Jr. Day 
Monday, February 21, 2022 President’s Day 
Friday, April 15, 2022 Good Friday 
Monday, May 30, 2022 Memorial Day 
Friday, June 17, 2022 (Observed) Juneteenth 
Monday, July 4, 2022  Independence Day 
Monday, September 5, 2022 Labor Day 
Monday, October 10, 2022 Columbus Day 
Tuesday, November 8, 2022      Election Day 
Friday, November 11, 2022 Veteran’s Day 
Thursday, November 24, 2022 Thanksgiving Day 
Monday, December 26, 2022 (Observed)     Christmas Day 

 

Air Conveyance System (ACS): The air conveyance system is any interior surface 

of a building’s air distribution system for conditioned spaces and/or occupied 

zones. 

Coils: Devices inside the ACS which temper the air handled by the ACS. 
These include heating coils with fins for sensible heating of a forced-circulation 
air stream (see ASHRAE 33-78 and ARI 410-91) 
 
Debris: Any solid materials, including particulate substances, in the ACS not 
intended to be present. 
 
Ductwork: A system of passageways for distribution and extraction of air (see 
ASHRAE Terminology of Heating, Ventilation, Air Conditioning, & 
Refrigeration). 
 
Fan: A power driven machine which moves a volume of air by converting 
rotational mechanical energy to an increase in the total pressure of the moving 
air (see AMCA 99-86). 
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Mechanical cleaning: Physical removal of debris and other foreign matter from 
ACS surfaces. 
 
Non-porous ACS Surfaces: Any surfaces of the ACS in contact with the air 
stream which cannot be penetrated by either solution or air. 
 
Particulate Collection Equipment: A device used for collecting and containing 
particulate material. 
 
Visibly Clean: Determined by internal Visual Inspection, that all portions or 
components of the ACS are both: 

 
a.  Free of debris, dirt, and dust. 
b. In the cleaner’s professional judgment, capable of a Cleaning 
 Verification. 

 
Visual Inspection: Examination of the cleaned components of the ACS to 
evaluate the effectiveness of the cleaning process using the human eye or 
another optical instrument. 

 

2.0 PRELIMINARY MATTERS: 

2.1 The Contractor shall deliver the executed Contracts bonds, insurance certificates, and 

other documents as the Contractor may be required to furnish at the times required by 

the Contract Documents. 

 

2.2 The NJSEA shall furnish the Contractor a maximum of six copies of the Contract 

Documents for his use in the execution of the Work.  Additional copies will be 

furnished, upon request, at the cost of reproduction. 

 

2.3 The Contract Time will commence to run on the starting date given in the Notice-To-

Proceed.  A Notice-To-Proceed may be issued any time within thirty (30) days after the 

Contract is fully executed. 

 

2.4 The Contractor shall start to perform the Work on the date when the Contract Time 

commences to run.  No Work shall be performed at the site prior to that date. 

 

2.5 Before undertaking each part of the Work, the Contractor shall carefully study and 

compare the Contract Documents and the field conditions, checking and verifying 

pertinent figures shown in the Documents with applicable field measurements.  The 

Contractor shall promptly report in writing to the Project Representative any conflict, 

error, or discrepancy that he may discover; and shall obtain a written interpretation or 

clarification from the Project Representative before proceeding with any Work affected 
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thereby.  However, the Contractor shall not be liable to the NJSEA or the Project 

Representative for failure to report any conflict, error, or discrepancy in the Contract 

Documents; unless the Contractor had actual knowledge, or should reasonably have 

known thereof. 

 

2.6 Although it is understood that the Contractor must be permitted to select the equipment 

that will provide him with the most economical rate of production, and to devise his 

work methods and schedules to expedite the completion of the Work; it is not intended 

that the Contractor will be permitted to use equipment or methods which may damage 

any part of the site or nearby properties, or conflict with any state or local laws. 

  

2.7 Except where the Contract Documents specifically allow the reuse of existing materials, 

all materials and equipment provided by the Contractor shall be new and of good 

quality.  They shall be applied, erected, installed, connected, tested, cleaned, and 

conditioned in accordance with the instructions of the applicable suppliers, unless 

otherwise specified in the Contract Documents. 

 

2.8 Whenever materials or equipment are specified by using the name of a particular 

manufacturer, supplier, or proprietary item; the naming is intended to establish the 

type, function, and quality required.  Unless the name is followed by words indicating 

no substitution will be permitted, substitute materials or equipment may be acceptable.  

If the Contractor wishes to furnish or use substitute materials or equipment, he shall 

make a written application to the Project Representative for acceptance thereof; 

certifying that the proposed substitutes will perform their functions adequately and 

achieve the results desired by the Contract Documents.  The application shall also state 

that the evaluation and acceptance of the proposed substitutes will not prejudice the 

Contractor's achievement of on-time completion of the Work; regardless of any needed 

changes to the Contract Documents, or any other problems directly or indirectly 

associated with acceptance of the substitutes (including payment of any license fee or 

royalty).  All variations from the Contract Documents must be identified in the 

application, along with the availability of spare parts, maintenance, repair, and 

replacement services.  The application shall also contain an itemized list of all additional 

direct and indirect costs due to the acceptance of such substitutes.  All of the above will 

be considered by the Project Representative in evaluating each application. The Project 

Representative may require the Contractor to furnish additional data about the 

proposed substitutes at the Contractor's expense. 

                             

2.9 Except in connection with safety or protection of the Work, property, or persons at the 

site or adjacent thereto; all work shall be performed during regular working hours.  The 

Contractor shall not permit overtime work, or the performance of work on Saturdays, 

Sundays, or any NJSEA holidays without written approval from the NJSEA.   
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2.10 Although it is understood that the Contractor must be permitted to select the equipment 

that will provide him with the most economical rate of production, and to devise his 

work methods and schedules to expedite the completion of the Work; it is not intended 

that the Contractor will be permitted to use equipment or methods which may damage 

any part of the site or nearby properties, or conflict with any state or local laws. 

 

2.11 The duties and obligations imposed by this Section (and the rights and remedies 

available hereunder to the parties hereto) are in addition to any rights and remedies 

available to the parties; whether imposed or available by applicable regulations or laws, 

or by special warranties, guarantees, or other provisions of the Contract Documents.  

This Section is not to be construed as limiting in any way the other rights and remedies 

outlined above.  The provisions of this paragraph will be as effective as if repeated 

specifically in the Contract Documents in connection with each particular duty, 

obligation, right, and remedy to which they apply.  All representations, warranties, and 

guarantees made in the Contract Documents will survive completion, final payment, 

and termination of the Contract. 

 

3.0 CONTRACT DOCUMENTS: INTENT, AMENDMENT, AND RE-USE: 

3.1 The Contract Documents comprise the entire Contract between the NJSEA and the 

Contractor concerning the Work.  The Contract Documents are complementary (what is 

called for by one is as binding as if called for by all).   The Contract Documents will be 

construed in accordance with the law of the place of the Project. 

 

3.2 It is the intent of the Contract Documents to describe a functionally complete Project to 

be performed in accordance with the Contract Documents.  Any Work, materials, or 

equipment that may reasonably be inferred as being necessary to produce the intended 

result shall be supplied, whether or not specifically mentioned in the Documents.  When 

words or phrases having a well-known technical or trade meaning are used to describe 

work, materials, or equipment; such words shall be interpreted in accordance with that 

meaning.  Clarifications and interpretations of the Contract Documents shall be issued 

by the Project Representative as needed, in accordance with paragraph 8.3. 

 

3.3 Reference to standards, specifications, manuals, and/or codes of any technical society, 

organization, or association, or to the laws or regulations of any governmental authority 

(whether such reference be specific or implied), shall mean the latest standards, 

specifications, manuals, codes, laws, or regulations in effect at the time of bid opening, 

unless specifically stated otherwise in the Contract Documents.  If the Contractor finds a 

conflict, error, ambiguity, or discrepancy within the Contract Documents or between the 

Contract Documents and any of the above references, during the performance of the 

Work; he shall immediately report it to the Project Representative in writing.  Before 

proceeding with affected work, the Contractor shall obtain a written interpretation or 

clarification from the Project Representative (except for an emergency authorized in 

accordance with paragraph 6.16).  The Contractor shall not be liable to the NJSEA or the 
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Project Representative for failure to report any such conflict, error, ambiguity, or 

discrepancy; unless he knew or should reasonably have known thereof. 

 

3.4 Except as otherwise specifically stated therein, the provisions of the Contract 

Documents shall take precedence in resolving any conflict, error, ambiguity, or 

discrepancy between the provisions of the Contract Documents and: 

A. The provision of any such standard, specification, manual or code. 

B. The provision of any such laws or regulations applicable to the performance of 

the Work (unless such an interpretation would result in a violation of such law 

or regulation). 

3.5 No provision of any such standard, specification, manual or code shall change the 

duties and responsibilities of the NJSEA, the Contractor, or the Project Representative, 

or any of their subcontractors, consultants, agents, or employees from those set forth in 

the Contract Documents.  No such provision shall be effective to assign to the NJSEA, 

the Project Representative, or any of the Project Representative's consultants, agents, or 

employees any duty or authority to supervise or direct the furnishing or performance of 

the Work, or any duty or authority to undertake responsibilities inconsistent with any 

other provision of the Contract Documents. 

 

3.6 Whenever in the Contract Documents the terms "as ordered," "as directed," "as 

required," "as allowed," "as approved" or terms of like effect or import, or the adjectives 

"reasonable," "suitable," "acceptable," "proper," " satisfactory" or adjectives of like effect 

or import, are used to describe a requirement, direction, review, or judgment of the 

Project Representative regarding the Work; it is intended that such requirement, 

direction, review or judgment will be solely to generally evaluate the completed Work 

for compliance with the Contract Documents and conformance with the design concept 

of the completed Project.  The use of any such terms or adjectives shall not assign to the 

Project Representative any duty or authority to supervise or direct the furnishing or 

performance of the Work; or any duty or authority to undertake responsibilities 

contrary to any other provision of the Contract Documents. 

 

3.7 The Contract Documents may be amended to provide for additions, deletions, and 

revisions in the Work, or to modify the terms and conditions thereof, by a Change 

Order.  

 

3.8 Neither the Contractor, nor any subcontractor, supplier, organization, or other person 

performing or furnishing any of the Work, shall have or acquire any title to, or 

ownership rights in, any of the Contract Documents or copies thereof.  They shall not 

reuse them on extensions of this, or any other project without the written consent of the 

NJSEA and the Project Representative, and without the specific written verification or 

adaptation by the Project Representative. 
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4.0 AVAILABILITY OF LANDS, REFERENCE POINTS, SUBSURFACE AND  

 PHYSICAL CONDITIONS: 

4.1 The NJSEA shall furnish, as indicated in the Contract Documents, the lands upon which 

the Work shall be performed, rights-of-way and easements for access thereto, and such 

other lands designated for the use of the Contractor.  Easements for permanent 

structures or permanent changes to the existing facilities will be obtained and paid for 

by the NJSEA, unless otherwise noted in the Contract Documents.  The Contractor shall 

provide for all additional lands, and access thereto, that may be required for any 

temporary construction facilities, or the storage of materials and equipment. 

 

4.2 The NJSEA shall furnish, as indicated on the Contract Drawings, reference points so the 

Contractor can properly proceed with the Work. The Contractor shall be responsible for 

laying out the Work. The Contractor shall protect and preserve the established reference 

points and shall not change or relocate the reference points without written approval of 

the NJSEA. The Contractor shall report to the Project Representative whenever any 

reference point is lost, damaged or destroyed and shall pay for the reestablishment of all 

lost, damaged or destroyed reference points.  The reference points shall be reestablished 

by a surveyor licensed in the State of New Jersey. 

 

4.3 The information shown and/or described in the Contract Documents with respect to 

existing underground facilities at or contiguous to the site is based on the best available 

data.  The NJSEA and the Project Representative shall not be responsible for the 

accuracy or completeness of any such information.  The Contractor shall review and 

check all such information, and determine the exact location of all underground 

facilities in the field.  The Contractor shall be responsible for the safety and protection of 

underground facilities during construction, and shall repair any damage thereto 

resulting from the Work. 

 

4.4 If an underground facility, which was not shown in the Contract Documents, is 

uncovered or revealed at or contiguous to the site; the Contractor shall promptly 

identify the owner of the facility, and give written notice to the owner of that facility, 

the NJSEA, and the Project Representative.  The Contractor will cease work in the area, 

except in the case of an emergency.  The Project Representative shall promptly review 

the location of the underground facility in relation to the contractual work in the area, 

and determine what change, if any, is required to the Contract Documents. 

 

4.5 If the Contractor believes that any physical condition uncovered or revealed at the site 

differs materially from that shown in the Contract Documents; he shall immediately 

notify the Project Representative in writing.  Before proceeding with affected work, the 

Contractor shall obtain a written interpretation or clarification from the Project 

Representative. 
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4.6 The Project Representative will review the Contractor's findings, determine the 

necessity of obtaining any additional explorations or tests with respect thereto; and 

advise the NJSEA and the Contractor of the Project Representative’s conclusions in 

writing within a reasonable amount of time. 

 

4.7 If the Project Representative concludes that there is a material difference between the 

conditions shown in the Contract Documents and those in the field; a Change Order 

will be issued to document the increase or decrease in the Contract Price, and/or an 

extension or reduction of the Contract Time, attributable to the difference in the 

conditions. 

 

5.0 BONDS AND INSURANCE:  

5.1 Refer to the SPECIFIC PROJECT REQUIREMENTS for information regarding bonds and 

insurance. 

  

6.0 CONTRACTOR'S RESPONSIBILITIES: 

6.1 The Contractor shall be responsible for obtaining and paying all construction permits 

and licenses; and shall pay all inspection fees associated with the prosecution of the 

Work.  The Contractor shall also schedule and pay for all utility connections required 

for the Work. 

 

6.2 The Contractor shall perform the Work in accordance with the Contract Documents.  

The Contractor shall be solely responsible for the means, methods, techniques, 

sequences, and procedures of his work.  The Contractor shall be responsible for the 

finished Work complying accurately with the Contract Documents. 

 

6.3 The Contractor shall provide someone on staff that is available to the NJSEA to resolve 

contractual items that the foreman cannot, for example, scheduling of equipment or 

crew.  There is no separate pay for any other personnel.   

 

6.4 The Contractor shall be responsible for providing competent, suitably qualified 

personnel to survey, layout, and perform the Work required by the Contract 

Documents.  The Contractor shall maintain good discipline and order at the site.  The 

Contractor shall be responsible for removing any person from the site who appears to be 

incompetent, unfaithful, disorderly, or otherwise unsatisfactory.  Said person shall not 

again be employed at the site without the written consent of the NJSEA. 

 

6.5 The Contractor shall be responsible for compliance with the provisions of the Contract 

Work Hours and Safety Standards Act, Public Law 87-581. 

 

6.6 The Contractor and his subcontractors shall give preference in the hiring of workers to 

qualified local residents, with first preference being given to citizens of the United States 
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who have served in the armed forces of the United States, and have been honorably 

discharged and from active duty. 

 

6.7 The Contractor shall be responsible for the proper and timely submittal of the required 

documents for all equipment and materials so as to not delay the progress of the Work. 

The Contractor shall determine delivery availability for all items to be furnished and 

shall order all long-lead items as soon as possible after the award of the contract, to 

ensure delivery in time to complete the work in the time available. 

 

6.8 The Contractor shall be fully responsible to the NJSEA and the Project Representative 

for all acts and omissions of his subcontractors, suppliers, organizations, and other 

persons performing or furnishing any of the Work.  Nothing in the Contract Documents 

shall create any contractual relationship between the NJSEA or the Project 

Representative, and any such subcontractor, supplier, organization, or other person. 

 

6.9 The Contractor shall give all notices and comply with all laws and regulations 

applicable to furnishing and performing the Work.  If the Contractor performs any work 

that is contrary to such laws and/or regulations, he shall be responsible for all costs 

arising there from.  If the Contractor observes that the Contract Documents are at 

variance with these laws and/or regulations, he shall promptly notify the Project 

Representative, in writing.  Any necessary changes to the Work will be authorized by a 

Change Order. 

 

6.10 If the Contractor elects to remove, replace, or relocate any poles, utilities, or structures 

during the performance of the Work; he shall be responsible for making all the 

necessary arrangements and obtaining all the necessary permits and approvals without 

the involvement of the NJSEA or the Project Representative. 

 

6.11 The Contractor shall be responsible for all damages resulting from the performance of 

the Work.  Should any claim be made against the NJSEA and/or the Project 

Representative as a result of the performance of the Work; the Contractor shall attempt 

to promptly settle with such other party. 

 

6.12 The Contractor shall not load any part of the Work in a manner that will endanger the 

Work.  The Contractor shall be responsible for damage caused to the Work and to 

adjacent property, subject to said dangerous stresses or pressures. 

 

6.13 The Contractor shall be responsible for initiating, maintaining, and supervising all 

safety programs and precautions regarding the Work.  The Contractor shall comply 

with all applicable laws and regulations for the safety and protection of persons and 

property; and shall erect and maintain all necessary safeguards for such safety and 

protection.  The Contractor shall remedy all damage, injury, or loss to any persons or 

property caused by the Contractor, or any of his subcontractors, suppliers, 
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organizations, or other persons directly or indirectly employed by any of them.  The 

Contractor's duties and responsibilities for safety and protection shall continue until the 

Project Representative has issued a notice to the NJSEA and the Contractor that the 

Work has been completed and is acceptable. 

 

6.14 The Contractor shall be responsible for repairing any damage caused by his operations 

that could affect public health and safety, within four hours; or the NJSEA may have the 

repairs made by others at the expense of the Contractor.  The Contractor shall repair all 

other damage expeditiously.  Until such time as said other damage is repaired by the 

Contractor and approved by the NJSEA, twice the amount of the Project 

Representative's cost estimate for the repairs will be withheld from the Contractor's 

progress payment. 

 

6.15 In the event of an emergency affecting the safety or protection of persons, the Work, the 

site, or adjacent property; the Contractor shall be responsible to act to prevent 

threatened damage, injury, or loss without special instruction or approval from the 

Project Representative or the NJSEA. 

 

6.16 The Contractor and his subcontractors shall protect the Work against any damage 

caused by the weather.  If the Project Representative determines that any portion of 

Work has been damaged or injured by a failure on the part of the Contractor or his 

subcontractors to protect the Work; it shall be repaired, or removed and replaced, at the 

expense of the Contractor. 

 

6.17 The Contractor shall be responsible for proceeding with the Work and adhering to the 

progress schedule during all disputes or disagreements with the NJSEA.  No Work shall 

be delayed or postponed pending resolution of any disputes or disagreements. 

 

6.18 If the Work is defective, or the Contractor fails to supply sufficiently skilled workers, 

suitable materials or equipment, or fails to furnish or perform the Work in a manner, 

which will guarantee conformance with the Contract Documents; the NJSEA or the 

Project Representative may order the Contractor to stop the Work until the cause for 

such order has been eliminated.  However, this right of the NJSEA and the Project 

Representative to stop the Work shall not give rise to any duty on the part of either to 

exercise this right for the benefit of the Contractor, or any other party. 

 

6.19 The Contractor and his subcontractors shall comply with the New Jersey Prevailing 

Wage Act and all amendments thereto. This Act is hereby made part of these Contract 

Documents as if it were included herein, in its entirety.   

 

6.20 The Contractor shall maintain books, records, and other documents pertinent to the 

performance of the Work, in accordance with accepted accounting procedures and 

practices.  The New Jersey Department of Labor, the NJSEA, and/or any of their duly 
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authorized representatives shall have access to such books, records, and other 

documents for the purpose of inspection, auditing, and copying.  The Contractor shall 

provide proper facilities for such access and inspection, and agrees to the disclosure of 

all information and reports resulting from access of the above records to any of the 

above agencies.  Records shall be maintained and made available until three years from 

the date of final payment for the Project.  Records which relate to any dispute, appeal, 

litigation, or settlement of claims arising out of such performance (or costs or items to 

which an audit exception has been taken); shall be maintained and made available until 

three years after the date of the resolution of each dispute, appeal, litigation, claim, or 

exception. 

 

6.21 The Contractor shall constantly give his personal attention to the faithful prosecution of 

the Work; and shall keep the Work under his personal control.  The Contractor shall not 

sublet the Work as a whole or substantial part of the whole, without the previous 

written consent of the NJSEA.  The Contractor shall not assign any of the Work, or any 

monies payable under this Contract (or his claim thereto), without the written consent 

of the NJSEA and the surety on the bond. 

  

6.22 The Contractor shall pay to the NJSEA, and the NJSEA shall have the right to deduct the 

full amount of all expenses, losses, damages and costs from all monies due, or to become 

due, the Contractor as detailed in the SPECIFIC PROJECT REQUIREMENTS.  

  

6.23 The Contractor shall take all necessary precautions to protect and preserve existing 

utilities, and improvements during all phases of the Work.  The Contractor shall be 

solely responsible for any damage or disturbance of any existing utilities and 

improvements, and shall restore them to their original condition, at no cost to the 

NJSEA. 

 

6.24 While performing the Work, the Contractor shall not encumber the premises with 

materials or equipment; and shall keep the premises free from accumulations of waste 

materials.  At the completion of the Work, the Contractor shall remove all waste and 

surplus materials, tools, equipment, and machinery; and shall restore to original 

condition all property not designated for alteration by the Contract Documents. 

 

6.25 The Contractor warrants and guarantees to the NJSEA and the Project Representative 

that all Work will be performed in accordance with the Contract Documents; and that 

the completed Project will not be defectively or improperly installed.  The Contractor 

agrees that all work improperly performed shall be remedied, all defective Work shall 

be repaired or replaced, and all improperly installed Work shall be reinstalled correctly 

in accordance with the Contract Documents. 
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7.0 OTHER WORK: 

7.1 The NJSEA may perform other work by its own forces, have other work performed by 

utility owners, or let other direct contracts for other work at the site. 

 

7.2 The Contractor shall afford the NJSEA, each utility owner, and other contractors, a 

reasonable opportunity for the introduction and storage of materials and equipment, 

and proper and safe access to the site for execution of such work.  The Contractor shall 

properly connect and coordinate the work of others with the Work, as necessary.  The 

Contractor shall not endanger any work of others; and will only alter the work of others 

with the written consent of the Project Representative and those who performed the 

work. 

  

8.0 PROJECT REPRESENTATIVE'S STATUS DURING THE PROJECT: 

8.1 The Project Representative shall be the NJSEA's representative for this Project.  The 

Project Representative shall be the initial interpreter of the Contract Document 

requirements and judge of the acceptability of the Work thereunder.  Any claims, 

disputes, and/or other matters relating to the above, or to changes in the Contract Price 

or Time, will initially be referred to the Project Representative, in writing.  The Project 

Representative will render a decision, in writing, within a reasonable period of time. 

 

8.2 The Project Representative shall make visits to the site to observe the progress and 

quality of the executed Work and to determine if it is proceeding in accordance with the 

Contract Documents.  On the basis of such visits and observations, the Project 

Representative will keep the NJSEA informed of the quality and progress of the Work. 

 

8.3 The Project Representative will issue with reasonable promptness such written 

clarifications or interpretations of the Contract Documents as are determined necessary.  

If the Contractor believes that a written clarification or interpretation justifies an 

increase in the Contract Price, and/or an extension of the Contract Time, the Contractor 

may make a claim therefore. 

 

8.4 The Project Representative may authorize minor variations in the Work, which do not 

involve an adjustment in the Contract Price or the Contract Time and are consistent 

with the overall intent of the Contract Documents.  If the Contractor believes that a 

variation issued as minor justifies an increase in the Contract Price and/or an extension 

of the Contract Time, the Contractor may make a claim therefore. 

 

8.5 The Project Representative may reject Work believed to be defective.  The Project 

Representative also has the authority to require special inspection and testing of the 

Work, whether or not it has been fabricated, installed, or completed. 
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8.6 The Project Representative shall not be responsible for the means, methods, techniques, 

sequences, or procedures of the Contractor's performance of the Work, or the safety 

programs and precautions incident thereto.  The Project Representative will not be 

responsible for the failure of the Contractor to furnish or perform the Work in 

accordance with the Contract Documents. 

 

8.7 The Project Representative will not be responsible for acts of omission by the 

Contractor, or any of his subcontractors or suppliers furnishing or performing any of the 

Work. 

 

9.0 CHANGES IN THE WORK: 

9.1 Without invalidating the Contract, and without notice to any surety, the NJSEA may 

order revisions in the Work.  These revisions shall be authorized by Change Orders.  

Upon receipt of such a document, the Contractor shall promptly proceed with the work 

involved, in accordance with the applicable conditions of the Contract Documents. 

 

9.2 The Contractor shall not be entitled to an increase in the Contract Price, or an extension 

of the Contract Time, for any work not required by the Contract Documents and 

performed without a Change Order, except for an emergency. 

 

10.0 CHANGE OF CONTRACT PRICE: 

10.1 The Contract Price may only be changed by a Change Order.  Any claim for a change in 

the Contract Price shall be based on written notice delivered by the party making the 

claim, to the other party and the Project Representative, no later than ten days after the 

occurrence of the event giving rise to the claim.  The amount of the claim, with 

supporting data, shall be delivered within twenty days of such notice; and shall be 

accompanied by a written statement that the amount claimed covers all known costs to 

which the claimant is entitled.  The validity of all claims shall be determined by the 

Project Representative. 

 

10.2 Where the Contract Documents provide that all or part of the Work shall be on a unit 

price basis, the initial Contract Price will be deemed to include an amount equal to the 

sum of each unit price, multiplied by the estimated quantity of each item, as indicated in 

the Bid Forms.  Each unit price will be deemed to include an amount adequate to cover 

the Contractor's overhead and profit for each separately identified item.  The estimated 

quantities of unit price items of work are not guaranteed, but are solely for the purposes 

of bid comparison and determining the initial Contract Price.  Classification of the unit 

price Work, and the actual quantity determinations, shall be made by the Project 

Representative.  Incorporation of the actual classified quantities into the Contract Price, 

if different than the amount given with the Bid, shall be accomplished by Change 

Order(s). 
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10.3 The value of a Change Order shall be determined in one of the following ways: 

 

A. Where the Work involved is covered by unit prices contained in the Contract 

Documents, by application of said unit prices to the additional or reduced 

quantities of the items involved. 

B. By mutual acceptance of a lump sum. 

 

11.0 CHANGE OF CONTRACT TIME: 

11.1 The Contract Time may only be changed by a Change Order.  Any claim for a change to 

the Contract Time shall be based on written notice delivered by the party making the 

claim, to the other party and to the Project Representative no later than ten days after 

the occurrence of the event giving rise to the claim.  The extent of the claim with 

supporting data shall be delivered within ten days of the notice, and shall be 

accompanied by a written statement that the time claimed is the total time to which the 

claimant is entitled.  The Project Representative shall determine the validity of all claims 

for adjustment to the Contract Time. 

 

11.2 The Contract Time shall be extended an amount equal to the time lost due to delays 

beyond the control of the Contractor, if a claim is made therefore.  Said delays shall 

include, but not be limited to; labor disputes, fires, floods, epidemics, abnormal weather 

conditions, other acts of God, and acts of NJSEA neglect. 

 

11.3 All time limits stated in the Contract Documents are of the essence of the Contract.  The 

provisions of this Article shall not exclude the recovery of damages by either party due 

to delay. 

 

12.0 PAYMENTS TO CONTRACTOR; INSPECTION AND COMPLETION: 

12.1 Payment Schedule: Please refer to Technical Specifications  

 

12.2 It is agreed that this Project is one contract for the whole and complete Work.  No partial 

payments on account by the NJSEA, or its use of parts of the Project; shall constitute the 

acceptance of any part of the Work before final inspection, acceptance, and final 

payment. 

 

12.3 The Total Contract Amount shall be the total compensation paid to the Contractor for 

performing the Work.  All duties, responsibilities, and obligations assigned to, or 

undertaken by the Contractor in the performance of the Work, shall be at his own 

expense, without change to the Total Contract Amount. 

 

12.4 The Project Representative may refuse to recommend payment of the whole or any part 

of any application, if in Project Representative’s   opinion; it would be incorrect to make 

such representations to the NJSEA.  The Project Representative may also refuse to 

recommend any such payment (or because of subsequently discovered evidence or the 
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results of subsequent inspections or tests, nullify any such payment previously 

recommended) to such extent as may be necessary, in the Project Representative's 

opinion, to protect the NJSEA from loss.  Reasons for refusing to recommend payment, 

or for nullifying payments previously made, include but are not limited to the 

following: 

A. Unacceptable Work not remedied. 

B. Failure of the Contractor to make payments properly to subcontractors, 

manufacturers, or suppliers. 

C. A reasonable doubt that the Contract can be completed for the balance unpaid. 

D. Damage to another contractor. 

E. Failure of the Contractor to keep his work progressing in accordance with his 

progress schedule. 

F. Failure to submit certified payrolls (including subcontractor's payrolls) 

corresponding to the time period covered by the payment application. 

G. Failure to satisfactorily prosecute the Work in accordance with the Contract 

Documents. 

H. Failure to comply with Affirmative Action goals and objectives in accordance 

with PL1975, c127. 

I. Failure to submit any items required by the Contract Documents in the time 

frame specified. 

J. Failure to maintain insurance and/or to provide proof of insurance. 

 

13.0 SUSPENSION OF WORK AND TERMINATION: 

13.1 The NJSEA may, at any time and without cause, suspend the Work, or any portion 

thereof, for a period of not more than ninety (90) days by notice in writing to the 

Contractor and the Project Representative.  The written notice shall establish the date on 

which the Work will be resumed.  The Contractor shall resume work on the established 

date.  The Contractor shall be allowed an increase in the Contract Price and/or an 

extension of the Contract Time attributable to the suspension; if the Contractor makes a 

claim therefore, and it is approved. 

 

13.2 The NJSEA may terminate the services of the Contractor after giving him and the surety 

seven days written notice, upon the occurrence of any one or more of the following 

events.  In such case, the Contractor shall not be entitled to receive any further payment.  

Where the Contractor's services have been so terminated by the NJSEA, said 

termination shall not affect any rights or remedies of the NJSEA against the Contractor 

existing at the time, or which may thereafter accrue. 

A. If the Contractor commences a voluntary case under any chapter of the 

Bankruptcy Code (Title 11, United States Code) now or hereafter in effect. 

B. If the Contractor takes any equivalent or similar action by filing a petition or 

other notice under any other federal or state law in effect at such time relating to 

bankruptcy or insolvency. 
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C. If a petition is filed against the Contractor under any chapter of the Bankruptcy 

Code now or hereafter in effect at the time of filing. 

D. If a petition is filed seeking any such equivalent or similar relief against the 

Contractor under any other federal or state law in effect at the time relating to 

bankruptcy or insolvency. 

E. If the Contractor makes a general assignment for the benefit of creditors. 

F. If a trustee, receiver, custodian, or agent of the Contractor is appointed under 

applicable law or contract, whose appointment or authority to take charge of the 

Contractor's property is for the purpose of enforcing a lien against such 

property, or for the purpose of general administration of such property for the 

benefit of the Contractor's creditors. 

G. If the Contractor admits in writing an inability to pay his debts as they become 

due. 

H. If the Contractor persistently fails to perform the Work in accordance with the 

Contract Documents: including but not limited to, failure to supply sufficiently 

skilled workers, suitable materials, or equipment, or the failure to adhere to the 

progress schedule. 

I. If the Contractor disregards any applicable laws or regulations. 

J. If the Work to be performed under this Contract shall be abandoned by the 

Contractor. Abandonment shall mean that the Contractor has failed to perform 

any work on the Contract for a period of thirty consecutive calendar days. 

K. If this Contract or any part thereof shall be assigned, transferred, or sublet 

without the previous notice to and written consent of the NJSEA. 

L. If the Contract or any claim thereunder shall be assigned by the Contractor other 

than as herein specified. 

M. If the Contractor fails to maintain insurance during the entire Contract term and 

until the NJSEA accepts the Contract Work and the Contract is ended or fails to 

provide the NJSEA with proof of insurance upon request of the NJSEA. 

N. If the Contractor otherwise violates in any substantial way any provisions of the 

Contract Documents. 

13.3 Upon seven days written notice to the Contractor, the NJSEA may elect to 

abandon the Work and terminate the Contract without cause and without 

prejudice to any other right or remedy. In such case, the Contractor shall be paid 

for all completed Work, plus reasonable termination expenses. 

 

14.0 MISCELLANEOUS ITEMS: 

14.1 The address given on the Bid Form upon which this Contract is founded is hereby 

designated as the place to which notices, letters, and other communications to the 

Contractor shall be certified, mailed, or delivered.  The delivering to said address or the 

depositing (in a postpaid wrapper with said address) in any mail box regularly 

maintained by the United States Postal Service of any notice, letter, or other 

communication to the Contractor shall be deemed sufficient service thereof upon the 

Contractor.  The date of said service shall be the date of such delivery or mailing.  The 
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above-named address may be changed at any time by a written notice delivered to the 

NJSEA and the Project Representative.  Nothing herein contained shall be deemed to 

preclude or render inoperative, the service of any notice, letter, or other written 

communication upon the Contractor personally. 

 

14.2 When any period of time is referenced in the Contract Documents by days, it will be 

computed to exclude the first, and include the last day of said period.  If the last day of 

said period falls on a Saturday, Sunday, or a legal holiday observed by the NJSEA, it 

shall be omitted from the computation. 

 

14.3 Should the NJSEA or the Contractor suffer injury or damage to persons or property, 

respectively, because of any error, omission, or act of the other party (or others for 

whose acts the other party is legally liable), a claim shall be made in writing to the other 

party within a reasonable time of the first observance of said injury or damage. 

  

 

END OF SECTION 00700 
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SECTION 00800 

SPECIFIC PROJECT REQUIREMENTS 

 

1.0 LOCATION OF THE WORK: 

1.1  The Work of this Contract shall be performed at NJSEA Facilities, known as #1 

(Administration), #2 (Environment Center), and #3 (Science Center) DeKorte Park 

Plaza, Lyndhurst, Bergen County, New Jersey. 

 

2.0    SUMMARY OF WORK:  

2.1 The services described herein shall be provided for New Jersey Sports and Exposition 

Authority’s Facility. 

 

2.2    Contractor shall perform all work as outlined in these specifications unless otherwise 

directed by the Project Representative.  NJSEA reserves the right to redirect the efforts of 

the Contractor in response to current circumstances. All work shall be done under the 

direction of the Project Representative. 

  

3.0    ADDENDA: 

3.1 Only addenda signed by John J. Duffy, P.E., Senior Vice President of Facilities, are valid 

addenda for this Project. 

 

4.0 PRE-BID MEETING: 

4.1 A pre-bid meeting will be held at 10:00 AM on June 16th, 2022. The meeting will be held 

at the NJSEA Offices and will include a tour of the site specified in the Contract 

Documents.  

 

5.0 BID SUBMISSION:      

5.1 Each Bid must be submitted with two (2) copies in a sealed envelope with the Bidder’s 

name, address, and telephone number clearly indicated on the outside of the envelope. 
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5.2 The envelope shall also be clearly marked, in large letters, as follows: 

 

BID DOCUMENTS - PROJECT CN-258 

HVAC SYSTEMS MAINTENANCE AND SERVICES 

For New Jersey Sports and Exposition Authority Facility 

DO NOT OPEN 

DELIVER TO JOHN J. DUFFY 

 

5.3 All the documents listed in the Bid Forms shall be enclosed in the sealed envelope with 

the Bid. 

 

5.4 If a carrier service (such as Federal Express) is used to deliver the Bid; the sealed 

envelope containing the Bid shall be completed as noted above, and shall be placed into 

the carrier’s envelope. 

 

6.0 BONDS AND INSURANCE:  

6.1 BONDS: A performance and payment bond will be required for the faithful 

performance of the Contract, for payment of all labor and materials, and for the 

guarantee and maintenance of the Work.  The bonds shall be duly executed by the 

Contractor, as Principal, and by a surety company satisfactory to the NJSEA and 

licensed to do business under the laws of the State of New Jersey. 

  

6.2 All bonds shall be executed by such sureties as are named in the current list of 

"Companies Holding Certificates of Authority as Acceptable Sureties on Federal Bonds 

and as Acceptable Reinsuring Companies" as Published in circular 570 (amended) by 

the Audit Staff, Bureau of Government Financial Operations, United States Treasury 

Department.  All bonds signed by an agent must be accompanied by a certified copy of 

such agent's authority to act. 

 

6.3  If the surety on any bond furnished by the Contractor is declared bankrupt, becomes 

insolvent, its right to do business is terminated, or it ceases to meet the requirements of 

paragraph 5.1; the Contractor shall substitute another bond and surety acceptable to the 

NJSEA within ten working days of such declaration of insolvency, termination, or 

failure to meet the requirements of paragraph 5.1. 
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6.4 The performance and payment bond shall be for the full one - year Contract amount.  It 

must be furnished with the executed Contract(s) and shall remain in effect until 

completion and acceptance of the Project. The bond shall specifically protect the NJSEA 

should the Contractor go bankrupt or be declared insolvent.  Each year the Contractor 

shall resubmit to NJSEA a new performance bond in the amount of the single year 

contracted price for the specific year. (See Section 00300)  

 

6.5 INSURANCE: The Contractor shall furnish the NJSEA with satisfactory proof that he 

has obtained the insurance described below from insurance companies or underwriters 

satisfactory to the NJSEA.  The Contractor shall keep such insurance in force until each 

and every obligation assumed under the Contract shall be fully and satisfactorily 

performed.  The NJSEA and the Project Representative shall be named as additional 

insured under all the policies, except the Compensation Insurance. 

 

6.6 The Contractor shall furnish to the NJSEA certificates for the following types of 

insurance showing the type, amount, and class of operations insured, and the effective 

and expiration dates of the policies.  The certificates shall be submitted with the 

executed Contract(s).  Work on the Contract will not be permitted to proceed until the 

certificate has been received and verified. Specific reference to the Contract shall be 

made in all policies. 

 

A. CONTRACTOR'S PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE, 

including Independent Contractor's Completed Operations and Contractual 

Liability Insurance with combined single limits of not less than one million dollars 

($1,000,000) each occurrence and with an annual aggregate of three million dollars 

($3,000,000) with respect to bodily/personal injury and property damage.  Said 

policies of insurance shall contain a provision or endorsement providing insurance 

protection against property damage caused by explosion or collapse; and against 

damage to or interference with other facilities. 

 

B. CONTRACTOR'S VEHICLE LIABILITY INSURANCE, for “any auto/vehicle” for 

the duration of the contract for bodily injury/property damage with a combined 

single limit of one million dollars ($1,000,000). 

 

C. EXCESS LIABILITY INSURANCE, in the amount of five million dollars ($5,000,000) 

is to be provided in addition to the above requirements. 
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D. COMPENSATION INSURANCE, coverage "B", as required by state law for all 

employees who will be engaged in the work associated with this Contract. The 

Contractor shall require all subcontractors to provide similar workmen's 

compensation insurance for all of their employees, unless those employees are 

covered under the Contractor's insurance.  If any employees engaged in hazardous 

work under this Contract are not protected under the workmen's compensation 

statute; the Contractor (and any subcontractors) shall also provide adequate 

employer's liability insurance for the protection of these employees.  

 

E. ENVIRONMENTAL LIABILITY INSURANCE – in the amount of one million 

dollars ($1,000,000) for bodily injury/property damage. The policy form must 

accompany the certificate of insurance and the contract documents. 

  

6.7 SUBCONTRACTORS:  The Contractor shall not permit any Subcontractor to commence 

work on his subcontract until all similar insurance (as listed above) required of the 

subcontractor has been obtained and approved. Copies of all Subcontractors certificates 

shall be forwarded to the NJSEA. 

 

6.8 All insurance certificates shall stipulate that the insurance will not be changed or 

canceled without giving at least 30 days written notice to the NJSEA and the Project 

Representative by certified mail. 

 

6.9 The insurance required above shall be written for not less than the limits of liability 

specified therein. Coverages, whether written or an occurrence or claims-made basis, 

shall be maintained without interpretation from date of commencement of the Work 

until the date of final payment and the termination of any coverage required to be 

maintained after final payment. 

 

The forms and/or amounts of insurance to be furnished by the Contractor and each of 

its Subcontractors shall not in any way operate to relieve or limit the liability of the 

Contractor or any Subcontractor under the Contract or any other of the Contract 

Documents.  

 

The Contractor shall not commence work under the Contract until all insurance 

required of the Contractor has been obtained and has been approved by the Owner, nor 
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shall the Contractor allow any Subcontractor to commence work on its subcontract until 

all similar insurance required of the Subcontractor has been obtained and approved by 

the Owner. Approval of such insurance by the Owner shall not relieve or decrease the 

liability of the Contractor under the Contract or the Contract Documents.  

 

The Contractor and each of its Subcontractors shall purchase from and maintain 

insurance with companies which, as of the time of the Bid (in the case of the Contractor) 

and as of the time of the purchase (in the case of the Subcontractor), have at the very 

least an A Minus rating by A.M. Best & Company. 

 

All of the insurance to be provided shall be considered to be primary insurance as 

respects the Owner, the Engineer and the municipalities in which the on-site Work is to 

be performed. The Contractor will save harmless, indemnify and defend the Owner, the 

Engineer and the municipalities in which the on-site Work is to be performed, as well as 

their respective agents, officers and employees, from any and all claims arising out of 

the Contractor’s performance.  

 

7.0 NJSEA RIGHT TO DEDUCT MONIES:  

7.1 The Contractor shall pay to the NJSEA, and the NJSEA shall have the right to deduct the 

full amount of all expenses, losses, damages and costs from all monies due, or to become 

due, the Contractor under this Contract for any of the following reasons: 

 

A. Any defect, omission, or mistake of the Contractor or his employees, and the repairs 

of same, as determined by the Project Representative. 

 

B. All costs incurred by the NJSEA for overtime payments to the Project Representative 

caused by the Contractor's overtime work (Overtime is considered to be all hours 

worked in excess of eight hours per day or 40 hours per week, all hours worked on 

Saturdays and Sundays, and all hours worked on legal holidays observed by the 

NJSEA). All such inspection costs shall be at a rate of $100.00 per hour. 

 

8.0 SANITARY FACILITIES: 

8.1 The Contractor MUST provide sanitary facilities for their employees  
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9.0 WATER: 

9.1 The Contractor may use potable outdoor drinking fountain. The Contractor may use 

outdoor spigot for water and washing from the NJSEA facilities. 

 

10.0 ELECTRICAL SERVICE: 

10.1 The Contractor may use electrical service from the NJSEA facilities. 

 

11.0 TELEPHONE SERVICE: 

11.1 The Contractor is responsible for providing telephone service for use of its personnel 

working on the Project. 

 

12.0   CONTRACTOR’S STORAGE AREA: 

12.1  The contractor may use the area designated to store equipment and material upon the 

approval of the Project Representative. 

 

13.0 COORDINATION WITH NJSEA OPERATIONS:  HOURS OF OPERATION 

13.1    The NJSEA Facilities will be open for normal business during the course of the Contract. 

The Contractor shall not interfere with the NJSEA operations in any manner. Should 

conflicts arise; the NJSEA operations will take precedence over the Contractor's 

operations. 

 

13.2 All work shall be executed Monday-Friday 7:00 AM - 4:00 PM. 

 No work shall be performed outside these hours unless prior approval is obtained 

through the Project Representative. The contractor must report to the Project 

Representative before starting work, and also at the end of each work day. Work will be 

done under the term of contract at no additional cost. 

 

13.3 The Contractor shall not schedule work on days when the NJSEA is closed without 

advance approval of the Project Representative.  

 

13.4 All work schedules shall be coordinated through the Project Representative in order to 

minimize interference with normal operations of the NJSEA.  
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13.5 At the end of each day’s work, all equipment that the contractor has been servicing 

must be put back in service in order to maintain operation of NJSEA Facilities. 

 

13.6  The NJSEA will be closed the following 13 days: New Year’s Day, Martin Luther King 

Day, Presidents Day, Good Friday, Memorial Day, Juneteenth, Independence Day, Labor 

Day, Columbus Day, Election Day, Veterans Day, Thanksgiving Day, and Christmas Day. 

 

13.7 During the servicing procedure, should contractor discover any code violations or other 

conditions contrary to reliability or safe operation, a report shall be made at once 

directly to the Project Representative. 

 

13.8   Under no circumstances will equipment be shut down, repairs or adjustments made 

without first securing the approval of Project Representative. 

 

13.9 Any work that disrupts or interferes with the operations of the NJSEA shall be terminated 

immediately and rescheduled at the direction of the Project Representative. 

 

14.0   MATERIALS: 

14.1 All materials furnished by the Contractor shall be compatible with those specified herein.  

Any substitutions shall be subject to the approval of the Project Representative. 

 

14.2 Where materials are not specified, Contractor shall submit Manufacturer’s Data sheets for 

all products proposed for use under this contract and shall obtain approval of Project 

Representative prior to their application. 

 

14.3 Contractor shall supply labels of all products proposed for use under this contract to the 

Project Representative for approval prior to any application of these chemicals.  

 

A. In accordance with the New Jersey Right to Know Act, the Contractor shall supply 

Material Safety Data Sheets (MSDS) for chemical cleaners, solutions, cleaners and 

chemicals proposed for use under this contract.  
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15.0   QUALITY ASSURANCE: 

15.1  One to Three experienced personnel must be designated by the Contractor to oversee this 

work. They must have knowledge of standard industry practices relating to the scope of 

work. 

 

15.2 Only experienced workmen shall perform the Work.  In the acceptance of the Work, no 

allowance will be made for lack of skill or experience on the part of workmen.  

 

15.2 Contractor shall have all equipment available and tools necessary to properly perform all 

parts of the work described herein. 

 

15.3 Contractor shall supply the proper equipment required to each job described herein.  

 

A. The NJSEA reserves the right to withhold or reduce payment up to one hundred 

percent in the event that, the right equipment is not on site, equipment is not working 

properly, a full day is not completed, or scheduled work has not been completed 

according to these specifications to the satisfaction of the Project Representative. 

(Example: Payments may be reduced if contractor doesn't show up for the scheduled 

day/week are not consistent, and or certain task don't get completed, proper 

equipment is not on site. Work order reports are not emailed or faxed to the Project 

Representative). This will be determined by the Project Representative. 

 

16.0 STAFFING 

16.1  The Project Representative may assign additional tasks to expend any hours remaining 

after the work of Section 02000, outlined herein, and is completed. 

 

16.2    While doing the work specified in Section 02000, the Contractor shall be required to sign 

in upon arrival at the site and to sign out upon departure.  

 

A. The Sign in book is at the NJSEA Administration main front desk. The Contractor shall 

sign in and out when working at the NJSEA facility. This is not applicable if the 

Contractor is not entering the facility. 
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B. Contractor shall supply Monthly Maintenance /Service Reports/ Work order reports - 
on date of work - the names of all workers, hours worked; tasks accomplished and any 
lubricating oils, greases, chemical cleaners, solutions, cleaners, filters, belts, oils, 
refrigerants and chemicals used or problems/ solutions, and or major work completed 
or required. In addition to a written report - the reports shall be emailed and or faxed 
to the Project Representative after the completion of any service. 

 

C. The Contractor shall maintain records for services rendered against the contract for a 

period of three (3) years from the date of final payment.  Such records shall be made 

available to the NJSEA upon request for purposes of conducting an audit, or for 

ascertaining information regarding dollar volume or number of transactions. 

 

D. The Maintenance/Service Mechanic shall be the Contractor’s Representative at the site 

and shall have the authority to act on behalf of the Contractor. 

 

E. All communications given to the Maintenance/Service Mechanic shall be binding as if 

given to the Contractor. 

 

16.3   The Contractor shall provide consistency in staff so that individuals become familiar with 

the requirements of the site. 

 

17.0 GUARANTEE 

17.1 All Contractors shall guarantee their labor and all materials for a period of two (2) years 

from date of Substantial Completion, unless otherwise specified in writing and 

approved by the Owner.  

 

 

END OF SECTION 00800 
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SECTION 00900 

 

GENERAL REQUIREMENTS 

 

1.0 ABBREVIATIONS, SYMBOLS, AND STANDARDS: 

1.1 The following abbreviations may appear in the Contract Documents: 

 

AASHTO  American Association of State Highway and Transportation Officials 

ACI   American Concrete Institute 

AISC   American Institute of Steel Construction 

AISI   American Iron and Steel Institute 

ANSI   American National Standards Institute  

ASTM   American Society of Testing and Materials 

AWG   American (or Brown and Sharpe) Wire Gauge 

AWS   American Welding Society 

AWWA  American Water Works Association 

C.   degrees Centigrade 

cfs   cubic feet per second 

cu. ft.   cubic foot (feet) 

cu. in.   cubic inch(es) 

C.Y.    cubic yard(s)   

USEPA (EPA)  United States Environmental Protection Agency 

F.   degrees Fahrenheit 

ft.   foot (feet) 

gpm   gallons per minute 

in.   inch(es) 

ISO   International Organization for Standardization 

lb.   pound(s) 

LF   linear foot 

MSDS   Material Safety Data Sheet 

NAVD88  North American Vertical Datum of 1988 

NGVD29  National Geodetic Vertical Datum of 1929 

NIST   National Institute of Standards and Technology 

NJAC   New Jersey Administrative Code 

NJDEP (DEP)  New Jersey Department of Environmental Protection 

NJDOT  New Jersey Department of Transportation 

NJSEA   New Jersey Sports and Exposition Authority 

NJSA   New Jersey Statutes Annotated 

NJTA   New Jersey Turnpike Authority 

No.   number 

NOAA   National Oceanic and Atmospheric Administration 

OSHA   Occupational Safety and Health Administration 

psi    pounds per square inch 
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psf    pounds per square foot 

PVC   Polyvinyl Chloride 

QPL   Qualified Product List 

RCP   Reinforced Concrete Pipe 

ROW   Right-of-Way 

rpm     revolutions per minute 

SESC   Soil Erosion and Sediment Control 

SI   International System of Units 

sq. ft.    square foot(feet) 

sq. in.    square inch(es) 

USACE  United States Army Corps of Engineers 

USEPA (EPA)  United States Environmental Protection Agency 

USGS    United States Geodetic Survey 

  

2.0 REFERENCE SPECIFICATIONS AND STANDARDS:  

The following current standards and publications of the issues currently in effect form a 

part of this specification to the extent indicated by any reference thereto:  
2.1  National Air Duct Cleaners Association (NADCA): “Assessment, Cleaning & 

Restoration of HVAC Systems (ACR).”  

2.2  National Air Duct Cleaners Association (NADCA): “Introduction to HVAC System 

Cleaning Services,” 2004.  
2.3  Underwriters’ Laboratories (UL): UL Standard 181.  

2.4  American Society of Heating, Refrigerating and Air Conditioning Engineers (ASHRAE): 

Standard 62-89, "Ventilation for Acceptable Indoor Air Quality".  

2.5  Environmental Protection Agency (EPA): "Building Air Quality," December 1991. 

2.6  Sheet Metal and Air Conditioning Contractors' National Association (SMACNA): 

“HVAC Duct Construction Standards - Metal and Flexible,” 1985.  

2.7  North American Insulation Manufacturers Association (NAIMA): "Cleaning Fibrous 

Glass Insulated Air Duct Systems," 1993.  

2.8  Standard Reference Guide for Professional Mold Remediation, IICRC S520  
 

3.0  SUBMITTALS: 

3.1 Submittals that are required in the performance of work of this Contract are as follows: 

 

A.  It shall be the Contractor’s ultimate responsibility to ensure the health and safety of 

all his employees and subcontractor personnel.  The Contractor shall develop a 

pollution control system which will be in compliance with all USEPA, NJDEPE, 

OSHA, USCG, etc. rules, regulations, standards, and guidelines in effect at the time 

the Work is in progress.  All references to workers and employees shall mean the 

Contractor’s employees and subcontractor personnel. 

B.  Material Safety Data Sheets (MSDS): Submit MSDS sheets for all chemicals, cleaners, 

solutions, refrigerants, and oils used on the facility.   
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C.  Certificates: Submit labels from the manufacturer’s or supplier’s container certifying 

that the following products meet the specified requirements: chemicals, cleaners and 

solutions, used on the facility.  

  

4.0    RESPONSIBILITY FOR PROPERTY DAMAGE: 

4.1    The Contractor assumes full responsibility for the equipment employed in the execution of 

the work described herein and agrees to make no claims whatsoever against the NJSEA 

for any damages to such equipment, or injuries caused by the equipment. 

 

4.2    All property of the Contractor, its employees or agents which is brought, kept, used, and 

or left on NJSEA property shall be at the sole risk of the Contractor who shall be 

responsible for all loss or damage to such equipment and property. 

 

4.3    The Contractor shall be responsible for any damage to NJSEA property in excess 

(cumulatively) of $50 caused by its negligence in the performance of work under this 

Contract. 

 

4.4    In the event of damage to NJSEA property in excess (cumulatively) of $50, NJSEA reserves 

the right to immediately effect both temporary and permanent repairs at the expense of 

the Contractor. The Contractor agrees that, in such event, NJSEA may deduct the cost of 

such repairs and related expenses incurred by the NJSEA from any moneys due to the 

Contractor under this Contract or to charge the Contractor accordingly. Any repairs made 

by the Contractor shall be "in kind", i.e. match existing conditions. 

 

4.5 The Contractor will work closely with NJSEA personnel to establish all necessary 

safeguards or safety devices to protect equipment and safety of workmen and other 

personnel while work is being performed. 

 

4.6 Use all means necessary to protect all NJSEA Facilities. 

  

5.0    CLEANUP – SAFETY: 

5.1    It shall be the responsibility of the Contractor to leave the job sites in a clean and safe 

condition at the end of each workday. 

5.2    The Contractor shall properly remove and/or store all tools, equipment and materials and 

shall clean debris from the job sites at the end of each workday. 

 

5.3  The Contractor shall wear proper safety gear while operating machinery or applying 

chemicals, including but not limited to eye and ear protection. 

 

5.4    The Contractor shall promptly notify the Project Representative of any damage resulting 

from weather, vandalism, etc. observed during the performance the work of this Contract. 

This will allow for the prompt remediation of potential safety hazards. 
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5.5    All employees of the Contractor shall be trained to properly perform the work assigned 

to them. 

 

6.0 PROHIBITED ACTIVITIES: 

6.1 The Contractor shall not use procedures, activities or operations that may adversely 

impact the natural environment, or the public health and safety of the area.  Prohibited 

activities include, but are not limited to, the following: 

 

A. Dumping or disposing of materials into any stream corridors, wetlands, or 

surface waters or on public or private property not specified for said purpose. 

B. Indiscriminate, arbitrary, or capricious operation of equipment in any wetlands 

or surface waters. 

C. Indiscriminate damaging of vegetation. 

D. Disposal of trees, brush, and other debris in any wetlands, surface waters, or 

unspecified locations. 

E. Discharging injurious silica dust concentrations into the atmosphere closer 

than 200 feet to areas of human occupation. 

F. Closing off clear access to the site without the prior the consent of the Project 

Representative and the NJSEA. 

G. Operation of equipment outside the boundaries of the working area. 

 

7.0    ACCIDENT REPORTS 

7.1    The Contractor shall promptly report, in writing within 24 hours to the Project 

Representative, all accidents whatsoever arising out of, and in conjunction with the 

performance of work, whether on or adjacent to the working site, which cause death, 

personal injury or property damage, giving details and statements of witnesses. 

 

7.2 In addition, if death or serious personal injury is caused, the accident shall be reported 

immediately, by telephone, to the Project Representative. 

 

7.3 If any claim is made by a third person against the Contractor on account of any accident, 

the Contractor shall promptly report the matter in writing, within 24 hours to the Project 

Representative, giving full details of the claim. 

 

8.0 WASTE DISPOSAL: 

8.1  All debris and waste materials shall be removed from the site by vehicles designed for the 

transport of the various materials being removed. 

 

 

END SECTION 00900 
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SECTION 01500 

TEMPORARY CONTROLS 

 

1.0  SITE SECURITY 

1.1  The Contractor shall provide adequate security at the site, to protect work and materials, 

and to prevent un-authorized personnel from entering the site throughout the duration of 

the Project. This may include nighttime and weekend watchmen if necessary, temporary 

site lighting, and installing perimeter fencing and gates. All costs in connection with the 

providing of the site security shall be borne by the contractor. 

 

2.0 PAYMENT: 

2.1 Separate payment will not be made for the work of this Section.  The cost shall be 

included in the prices bid for the various items of work scheduled in the Bid. 

 

 

END OF SECTION 01500 
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SECTION 01740 

 

GUARANTEES, WARRANTIES & BONDS 

 

1.0 CONTRACTOR'S GUARANTEE: 

1.1 The Contractor shall furnish a written guarantee in the following form: 

 

 "GUARANTEE" 

 

PROJECT_____________________________________________________ 

 

CONTRACT NO.________________________________________________ 

 

The Contractor hereby guarantees that the Work specified for the aforesaid Contract will be free 

from defects of material and workmanship for a period as specified in SECTION 800 SPECIFIC 

PROJECT REQUIREMENTS. 

 

The Contractor also guarantees that it will repair or replace, whichever may be deemed 

necessary by the Project Representative, all defective material or workmanship of the Work that 

may appear within the guarantee period, to the satisfaction of the Project Representative and 

without any cost or expense to the Project Representative. 

 

 

___________________________________ 

Contractor 

 

By_________________________________ 

 

Date_______________________________ 

 

Sworn to me before this 

 

________________________ day of___________________,    20___ 

 

_____________________________________________  Notary Public 

 

1.2 Scheduling of corrective Work will be determined by the Project Representative.  Work 

required to correct defective material or workmanship during the guarantee periods shall 

be done by the Contractor without cost to the NJSEA. 

 

1.3 Should the Contractor fail to remedy defects immediately, the Project Representative may 

furnish such materials and labor as are necessary to bring the Work to the standard called 

for and the Contractor shall reimburse the Project Representative in full immediately. 
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2.0 WARRANTIES AND GUARANTEES (OTHER THAN CONTRACTOR'S): 

2.1 Warranties and guarantees as specified in the respective Sections for products and 

systems shall be in addition to the Contractor's guarantee, and shall be for such periods 

and with such conditions as stipulated. 

 

3.0 BONDS: 

3.1 The Contractor shall provide bonds as stipulated in SPECIFIC PROJECT 

REQUIREMENTS. 

 

4.0 PAYMENT: 

4.1 Separate payment will not be made for the work of this Section.  The cost shall be 

included in the prices bid for the various items of work scheduled in the Bid. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SECTION 01740 
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SECTION 02000 

TECHNICAL SPECIFICATIONS 

   

PART 1: GENERAL 

 

1.1     SCOPE OF WORK FOR STANDARD MONTHLY MAINTENANCE/SERVICE: 

 

Contractor shall provide all required service with Maintenance/ Service Mechanics experienced 

and trained to service Mammoth, Carrier, York, Trane, American Standard, Sanyo, LG, Rheem, 

and Lennox Air Conditioning equipment or equipment of comparable magnitude of other 

manufacturer. All work set forth in this Section 02000-1.1 shall be provided under yearly lump 

sum bid amount.  

 

The Contractor shall provide consistency in Maintenance / Service Mechanics so that individuals 

become familiar with the requirements of the site. 

 

Contractor shall perform all work as outlined in these specifications unless otherwise directed by 

the Project Representative.  NJSEA reserves the right to redirect the efforts of the Contractor in 

response to current circumstances. All work shall be done under the direction of the Project 

Representative. 

 

Contractor shall provide a preventive maintenance program to reduce wear and promote 

trouble-free machine operation to safeguard overall system efficiency on a monthly schedule 

(Third Monday/ Week of every month), but not limited to the following schedule: 

 

The Contractor shall conduct a start-up of all units in the spring (April or May) servicing as a 

minimum, but not limited to the following: This shall be at the direction of the Project 

Representative 

 

Before proceeding, contractor will perform preliminary checks to insure a trouble-free start up. 

 

Procedure and method of start-up and operation check will be made in accordance with the 

standard as established by the equipment manufacturer, Mammoth and/or Carrier and/or York 

and/or Trane and/or American Standard and/or Sanyo and/or LG and/or Rheem and/or 

Lennox.  

 

Before Spring start-up, Contractor shall chemical clean /clean all condensers, coils and 

compartments of each unit at the NJSEA facility. This shall be every other month or as needed or 

per request of the Project Representative at no charge to NJSEA. 

 

Contractor to perform a shutdown of all units in the fall servicing as a minimum but not limited 

to the following: 
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Procedure and method of shutdown operation check will be made in accordance with standard 

as established by the equipment manufacturer, Mammoth and/or Carrier and/or York and/or 

Trane and/or American Standard and/or Sanyo and/or LG and/or Rheem and/or Lennox.  

 

Contractor will also perform twelve (12) monthly scheduled maintenance checks, and will check 

and service all units performing as a minimum, but not limited to the items listed below. These 

monthly maintenance checks shall start and be scheduled on the third Monday of every month.   

 

Check compressor oil level and add refrigerant oil if required. Material to be furnished at no 

charge to NJSEA. 

 

Check refrigerant levels and add refrigerant if required. Material to be furnished at no charge to 

NJSEA. 

 

Check oil levels and add oil if required. Material to be furnished at no charge to NJSEA. 

 

Maintenance /Service Mechanic to read and record head pressure, suction pressure and oil 

pressure. Should the readings indicate other normal operations conditions, maintenance 

mechanic will take proper steps to correct condition after approval of the Project Representative.  

Material to be furnished at no charge to NJSEA. 

  

Leak-test entire system, refrigerant and natural gas. 

 

Check operating condition of total system maintaining a log or record of the systems operating 

ranges and temperatures. Any change in normal operating conditions will be reported at once 

directly to the Project Representative for corrective action.      

 

Check and set all controls and change all filters which will be supplied by the Contractor. 

(Filters are listed below: (Quantities, Type and Sizes)  

 

Filters shall be replaced a minimum of four (4) times per year or more times per request of the 

Project Representative. All filters will be changed on the same cycle for consistency. All filters 

are to be supplied by the Contractor at no charge to NJSEA. 

 

Check lubrication system.  Check all belts and pulleys. Belts and pulleys shall be replaced if 

needed.  Material to be furnished at no charge to NJSEA. 

 

Clean and inspect condensate pans.  

 

Make minor repairs and adjustments as may be required to maintain system efficiency.   

 

Contractor’s mechanic will pump down the system to ascertain that low pressure-state will shut 

the system off at the proper pressure.  Compressor is also to be operated without the condenser 

to ascertain that the high pressure cut out stops the compressor at the proper pressure. 
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Any changes made to the system, such as re-setting controls or dampers, or any precautionary 

measures performed by the maintenance mechanic, shall be submitted in a written report to the 

Project Representative before leaving the facility. 

 

Chemical Clean - Clean all condenser coils at facility, this shall be done every other month or as 

needed or per request of the Project Representative.  

 

Spring start-up and service all equipment on equipment list.  Thorough preventive maintenance 

must be performed as set forth by all sections of this contract and manufacturer specs. 

 

Contractor will perform a complete Winter inspection of entire operating system including but 

not limited to the following: 

 

Pressure test of all systems including check for leaks, both refrigerant and natural gas. 

 

Megohm test of motors and compressors. Also test overload on motor starters. A written report 

of the test performed, recorded readings and the condition for the units is to be furnished to the 

Project Representative.        

 

Check and set all safety and operating controls to the manufacturer’s established standard. 

Special attention to gas fired heating equipment to factory and P.S.E. & G. specs. 

 

Check of complete system controls and total interlock operation. 

  

Chemical Clean /Clean evaporator coils at the NJSEA facility. This shall be done every other 

month or as needed or per request of the Project Representative.  

 

Contractor will perform monthly lubrication service including but not limited to the following:  

 

The vane control linkage bearings, ball joints and pivot points will be lubricated as well as all 

shaft bearings, pillow blocks and sheaves. 

  

Contractor must insure all materials required in the performance of routine monthly 

maintenance are supplied to the NJSEA prior to any scheduled maintenance in order to 

eliminate work stoppages due to lack of materials on hand (i.e.: lubricating oils, greases, 

chemical cleaners, solutions, cleaners, filters, belts, pulleys, oils, refrigerants). 

 

As part of the Maintenance/Service Contract the Contractor shall provide, at no charge 

emergency service in the event of system failure or trouble shooting of problems.  

 

If an emergency/service call is made due to system failure or to troubleshoot system issues, the 

Contractor shall respond by phone and/or email and shall be on site to address the problem or 

problems within a four-hour period time from the call being made.  
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Any work necessary to be performed after regular working hours on Saturdays, Sundays, or 

legal holidays, shall be performed without additional expense to the NJSEA.  Contractor shall 

obtain approval of the NJSEA for performance of work after regular working hours.  

 

All labor to perform routine maintenance in accordance with the guidelines set forth herein this 

Section shall be included in the lump sum price for annual maintenance. 

 

The maintenance/service contract does not include Major Repair Work/ Service, unless 

specified elsewhere. However, the Contractor shall provide, at no additional cost to the NJSEA, 

all lubricating oils, greases, chemical cleaners, solutions, cleaners, filters, belts, pulleys, oils, 

refrigerants, drain lines, fuses, and trouble shooting. 

 

1.2 SCOPE OF WORK FOR MAJOR REPAIR WORK /SERVICE: 

 

The Contractor will be required to perform Major Repair Work/Service, as defined herein, on 

as-needed basis at the direction of the NJSEA. 

 

The term “Major Repair Work/ Service” shall be defined as the repair or replacement of any 

major component such as a compressor, heat exchanger, blower motor, blower, shaft bearing, 

condenser, evaporator, condenser motor, condenser fan, crank case heaters, capacitors, dampers, 

ambient kits, contacts, large/major rewiring jobs, large/major refrigerant jobs or any part 

thereof necessitated by the failure of the respective component. 

 

The Contractor shall provide, at no additional cost to the NJSEA, all lubricating oils, greases, 

chemical cleaners, solutions, cleaners, filters, belts, pulleys, oils, refrigerants, drain lines, fuses, 

and troubleshooting. 

  

Before any Major Repair Work/ Service is or can be done the Contractor must give the Project 

Representative a written estimate/ proposal of hours of work required and the total cost of the 

work. The proposal shall be based on the applicable yearly hourly rate in Section 00300 and shall 

include the cost of any parts/materials/equipment. The Contractor must receive written 

approval of its proposal from the Project Representative prior to performing work, 

purchasing parts/equipment/materials, or incurring any costs. 

 

Contractor will assist and coordinate with the Project Representative on all repairs that may be 

required.  

 

 The Contractor shall bill for all Major Repair /Work service at the applicable hourly rate quoted 

in the Bid - Section 00300 under Hourly Rate for Major Work. (See Section 0300)   

 

Any Major Repair /Service work necessary to be performed after regular working hours on 

Saturdays, Sundays, or legal holidays, shall be performed using the applicable hourly rate 
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quoted in the yearly rate. (See Section 00300) 

  

On all calls made to the NJSEA facility for the HVAC System, the Maintenance / Service 

Mechanic will furnish a written report of the conditions found upon arrival at the site and all 

repairs and adjustments made as authorized by the Project Representative.  Any additional 

remarks and suggestions the Maintenance / Service Mechanic may deem advisable will be 

included in the report.  Written report will be given to the Project Representative before the 

Maintenance /Service Mechanic leaves the job site.  If necessary, the Maintenance / Service 

Mechanic will be available to discuss with the Project Representative. All reports to insure that 

any discrepancies and recommendations are thoroughly understood before leaving job site. In 

addition the report shall be emailed and or faxed to the Project Representative. 

 

Contractor shall be responsible for the Maintenance and Services for a HVAC unit or HVAC 

units that are replaced or newly installed during the Contract period. 

Such maintenance/service shall be provided under the Section 02000-1.1 Scope of Work at no 

additional cost to the NJSEA. 

 

The Contractor shall warranty all Major Repair, Work and Service (labor and material)  for a 

twelve month period at no additional cost to the NJSEA.  

 

PART 2:  EQUIPMENT   

 

2.0  UNITS: 

 

2.1 This is a list of equipment of all major HVAC units in use at the NJSEA facility.   

It is the bidder’s responsibility to be aware of the location and design type of these units.  

 

ADMINISTRATION BUILDING 

 

QTY     DESCRIPTION 

 

(2) MAMMOTH CDHEBFP 364-G640 AA60 MZ4 – RTU 1 & 2 

(2) YORK LUXAIRE   DL12N24NWAAA4A MASSTR & Atrium – RTU 7&8        CARRIER 48 

TME-012-601 – (EXECUTIVE DIRECTOR) – RTU 4 

Mitsubishi MUZ-GL18NA Split Unit (Small EXEC. Office) 

TRANE YCD300 B4HD 25 TON (3RD FLOOR) RTU 5 

SANYO SAP 121K (LOWER ROOF ENTRANCE) Acct. Payable 

RHEEM MOD #RKKA – A060JK13E (EXECUTIVE DIRECTOR’S CONF. ROOM) 

SANYO SER. #0257253 MODEL #SAP 121C (2ND FLOOR OFFICE) 

CEILING RECESSED A/C UNIT #24XHS32 (G.I.S. LAB) 10 AJA3601 

CARRIER 40QNC036 WITH 38HDF036 13 SEER HIGH WALL DUCT – FREE SPLIT UNIT 

(ADMIN. SERVER ROOM) 

Mitsubishi PKA-A36NKA7 Split Unit (ADMIN. SERVER ROOM) 
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ENVIRONMENT CENTER 

 

QTY DESCRIPTION 

MAMMOTH CDHEBFP 542XG640 N600 MZ9 – RTU 3 

TRANE YSD300 F4RD 25 TON (NEW LAB) – RTU 6 

CARRIER 38AQ/40RR (AUDITORIUM) 

CARRIER 48 HJ (MUSEUM) 

AMERICAN STANDARD TTA240B (VISITORS CENTER) 1 MODIFIED 

RHEEM RAWE-241DAZ949 

AMERICAN STANDARD TWE 090B1-B3 COO724A400AD(VISITORS CENTER HALL) 

GOODMAN MODEL #MDC 18-1A SERIAL #0103436082 (A/C THAT FEEDS ITV ROOM) 

BLOWER UNIT THAT FEEDS CLASSROOMS L & R - PENN VENTILATIONS #3C755C 

CARRIER 50 YH/M 

LG UNIT 

 

MAINTENANCE BUILDING 

SCIENCE BUILDING 

 

LENNOX C33-37D-2F3 

7 LENNOX Units C33-60D-2F3  

 

2.2  HVAC FILTERS: 

 

 

 ADMIN & EC BLDG 

Qty. Size Description 

4 20x50 4 PLY XL MERV 8 

1 16x80 4 PLY XL MERV 8 

3 20x80 4 PLY XL MERV 8 

2 25x80 4 PLY XL MERV 8 

6 24x96 4 PLY XL MERV 8 

1 12x120 4 PLY XL MERV 8 

2 24x120 4 PLY XL MERV 8 

4 20x40x2 4 PLY XL MERV 8 

2 16x25x2 4 PLY XL MERV 8 

 

ADMIN BLDG: 

Qty. Size Description 

24 24x24 Tri Cell IV Mini Pleats 

MERV 13 

SCIENCE BLDG: 

Qty. Size Description 

48 20x25xL 4PLY MERV 8 
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PART 3 PAYMENT 

 

3.1   PAYMENT: 

  

A. Payment requests shall be submitted monthly following completion of work, on a 

Contractor’s invoice, and an NJSEA invoice form to the Project Representative. 

 

B. The Contractor will bill the NJSEA for all the work completed during the previous month. 

The Project Representative and Contractor will keep records of the monthly maintenance 

reports.  The monthly payment to Contractor for successfully performing Standard 

Maintenance/Service set forth in Section 02000-1.1 shall be equal to the lump sum price bid 

for the applicable year (Section 00300-1a, -2a, or -3a) divided by 12.  

 

C. The NJSEA reserves the right to withhold or reduce payment up to one hundred percent  

in the event that, the right equipment is not on site, equipment is not working properly, a 

full day is not completed, or scheduled work has not been completed according to these 

specifications to the satisfaction of the Project Representative. (Example: Payments may be 

reduced if contractor doesn't show up for the scheduled day/week monthly Service, or 

Maintenance/Service Mechanics are not consistent, and or certain task are not completed, 

proper equipment is not on site, and/or Maintenance/Service Reports/Work order reports 

are not emailed or faxed to the Project Representative). This will be determined by the 

Project Representative. 

 

3.2  PAYMENT FOR MAJOR WORK 

 

A. Payment will be made at the unit price bid for this Major Work, which is the hourly rate 

plus the quoted materials.  This will only be used if a major component fails as described 

in Section 02000-1.2 Major Repair Work /Service.  

 

B. This work shall be directed by the Project Representative. Contractor shall submit an 

invoice at the end of the month for work done during the previous month.  Payment for 

this work will only be made at the applicable hourly rate set forth in Section 00300-1b, -

2b, or -3b plus materials. This work must be quoted and approved before work is 

performed or any payment is made. 

 

C. Work for Major Repair Work/Service is not guaranteed. This work will only be 

performed and paid for if a major component fails as stated in the Section 02000-1.2. 

 

 

END OF SECTION 02000 
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